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CV No: 321990 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	Career objective:       

	My aim for my personal career has always been to become employed at a highly respectable business or financial services industry in which I can become successful professional. 

	

	Education        

	NAME: Higher School Certificate 

YEAR OF COMPLETION:  2008
SCHOOL: Board of Intermediate & Secondary Education
SUBJECTS: Advance English, Economics, Commerce, Business, Math, Accounting and Statistics.

SCHOOL: Center For Professional Excellence

STUDY: Certified Accounting Technician (CAT)   U.K
SUBJECTS: Recording Financial Transactions, Information for Management Control, Maintaining Financial Records, Accounting for Costs, Managing People & Systems, Drafting Financial Statements, Planning Control & Performance Management, Implementing Audit Procedures-Exempted,  Preparing Taxation Computations, Managing Finances.
SCHOOL: Brunel College of Computer Science

STUDY: Diploma in Computer Hardware
SCHOOL: Khyber Training Institute
STUDY: Diploma in Peachtree
Course Contents: Creation oF Company Chart oF Accounts, General Journal Entry, Inventory Items, Vendor, Customer & Employee Order & Invoicing, Reciepts & Payments, A/C Recivable & Payabale, Payroll & Reconcilation, Job Costing Reporting.
SCHOOL: Khyber Training Institute

STUDY: Diploma in TALLY
Course Contents: Company Creations, Ledger  Accounts, Vouchers Entry, Job Order Costion, Reconcilation, Payroll, Reporting, Features & Configuration Settings.
CURRENTLY STUDYING:
Educational Institution: Association of Chartered Certified Accountants (ACCA) (U.K) Accreditations Obtained: Management Accounting, Financial Accounting and Business Accounting.


	

	Summary of Employment History

	Company:  Mechanics & Spare Parts. 

Year: 2008
Position: Various Tasks

Summary: This is a family owned business. My tasks included attending to customers to inquire about their needs and to follow through to ensure they are efficiently met. They also included various other tasks like assisting in car repairs and with payroll as well as accounts and cash management.
Company:  Aerolite Travel Services
Year: 2010-2011
Position: Administration Duties
Summary: I have worked at this travel agency for a period of just over a year. My job description included ensuring client’s travel requirements and service needs were met. This included the responsibilities of arranging, cancelling and rescheduling flights. Sale Targets-Matching products such as travel and health insurance with appropriate clients. I further had the company’s administration responsibilities which included payroll, cash management, banking duties including deposits, withdrawals and arranging traveller cheques. 
Company:  Professional Computer Repairs 

Year: January 2009-2010
Position: Customer Sales Representative and Technician. 

Summary: I had the duties of taking, receiving and delivering orders as well as managing cash. My role also included repairing/installing both software and restoring hardware.  I also had the responsibility of making sure my clients were satisfied with the products and service supplied to them

Overall I have found my employments a very exciting and learning experience, which has helped me grow in a very positive aspect. All of my employment involved me dealing with customers from a variety of different backgrounds. Working has also improved my communication skills dramatically as I keep building on it every day. My team working skills have also improved dramatically as at various times I am required to work in teams with colleagues. I am also now capable of solving problems and also dealing with difficult customers as well as handling priorities. Being employed has also educated me the importance of punctuality and time management. Also being employed by a diverse range of companies it has given me a great insight and knowledge of the procedures and processes within each different industry and I believe with this experience I have a lot to offer.

	

	Languages           

	
English

Urdu

Punjabi

	

	Interests and HOBBIES 

	
Computers/ Software designing            

Sports (Gym and Kick-Boxing)

Music

Cars

Driving
	


PERSONAL INFORMATION :

D.O.B


             :  25-Sep-1989
RELIGION

             :  ISLAM

NATIONALITY

:  PAKISTANI 

MARITAL STATUS

:  SINGLE

VISA STATUS


:  VISIT   

SEX                                            :   MALE

PASSPORT DETAILS :
PLACE OF ISSUE.                : Pakistan (Rwp)           
