Adel
Adel.56725@2freemail.com 

Acting Purchasing Manager & Procurement Coordinator:
Personal Information:
Name                        : Adel 
Nationality                : Jordanian
Birth Date                 : 1 August 1966
Career Objective:                                                                                                             
A highly qualified Purchasing Coordinator and Acting Purchasing Manager , creative and resourceful, highly inquisitive, dynamic team player, possessing extensive experience in various aspects of operations. Seeking a managerial position in the supply chain management of a reputed organization to be accorded an opportunity to apply all the aforesaid expertise in contributing to the growth of the company.
Professional Experience:                                                                                                 
Feb. 2009 – Present          :   Purchasing Coordinator - Acting Purchasing Manager. - Saudi Arabia.
                                                .
March 2000 – Feb. 2009  :    Purchasing Supervisor - Acting Purchasing Manager. - Saudi Arabia.
                                               (King Faisal Specialist Hospital & Research Centre).
Recruited as purchasing co-ordinator, promoted to purchasing supervisor, and then Promoted to the post of acting purchasing manager & purchasing supervisor. 

Leading a staff of, 1 senior buyer, 5 buyers, 2 Expeditors, 1 supplier's coordinator, 1 cheque Transaction controller, 1 secretary.

-Responsibilities:
- Deputies for the Purchasing Manager During his absence.
- Receive purchase requests from Purchasing Manager & distribute them to Buyers giving Guidance when 

  Appropriate.                                         

-Take responsibility for medical capital equipment Requests. 
- International purchasing.
- Negotiate with vendors for high value orders. 
- Act as a point of contact to resolve queries from Buyers and Suppliers. 
- Evaluating supplier’s bids, to identify suppliers offering quality items at budgeted rates.
-Highlights:

- Enhanced the supervisory procedures and Standards of the department.

- Overhauled existent department policies and Procedures to reduce red tape and ensure leaner  

  Administrative Structure.

- Successfully redefined the integration process between the production department and other Departments.                                                        
-March 1999 – March 2000    :    Disposables & Consumables Coordinator - Saudi Arabia – 
                                                       AL-Salama Hospital.
-Responsibilities:                                                   
- Receive purchase requests from Purchasing Manager & distribute them to buyers giving Guidance when 
  Appropriate.                                 

-Take responsibility for medical capital Equipment requests.
- Negotiate with vendors for high value orders.
- Act as a point of contact to resolve queries from buyers and suppliers.                                
- Worked closely with premium suppliers to Increase their overall responsiveness and established tailored 
  Plans to develop their Performance and acquire more vendors.           
-October 1996 – February 1999   :   General Stores & Medical Purchasing Manager. - Saudi Arabia – 

                                                             Alawi Tunsi Hospital.
-Responsibilities                             :  Manage all Warehousing & Purchasing Activities.
-October 1993 – July 1996            :   Drug Store Manager & Pharmacy Tech. - Saudi Arabia – 

                                                             King Saud Hospital – AL-Zamil Company.
-Responsibilities                              :  Manage all Drug Warehouse activities & Working in the Pharmacy 
                                                             Dept. in the unit Dose System.
-July 1990 – October 1993             :  Drug Store Manager & Pharmacy Tech. Saudi Arabia – 

                                                             King Saud Hospital – Saudi Catering & Contracting.
-Responsibilities                              : Manage all Drug Warehouse activities & working in the Pharmacy 
                                                             Dept. in the unit Dose System.
-September 1987 - September 1989: Store Keeper & Pharmacy Tech. - Amman – Jordan. 
-Responsibilities                                : Manage all receiving & issuing from warehouse. 
Education:
April 2002           :  Rochville University, USA – distance - MBA – (HCS) - (Hospitals Administration).
December 1997   :  Rochville University, USA – distance - Bachelor of Business Administration.
October 1994       :  Cambridge Tutorial College, Britain - distance Diploma -
                                  Stores Management & Stock Control.
July 1987              : Paramedical Institute, Amman – Jordan, Diploma – Pharmacy Tech.                              
Professional Training: 
October   1989           :  Course in Health - (Health Culture Services for Odventist) - Amman – Jordan.
September 1990         :  Course in Computer - (Computerized Hospital Information In Pharmacy System). 

                                       (MEDICOM) King Fahad Specialist Hospital AL-Qassim – KSA.  
Skills:                                                                                                                            

                                  Skill                                                                          Skill Level     
____________________________________________________________________________________       ______________
Project Management, Contract & Vendor Negotiations.                              Expert  
Team Building, Leadership, Negotiation, Logistics, Analytical                   Expert       
Thinking & Creative Problem Solving.                                                                                                                                     

Communication, Interpersonal, Collaboration, Sense of responsibility        Expert

Ability to work in physically and mentally demanding environment.          Expert        
Languages:                                                                              
Language                                                                                                    Skill Level    
____________________________________________________________________________________________________
English                                                                                                           Expert

Arabic                                                                                                             Expert    
