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OBJECTIVE

………………………………………………………………………………………………

TO TAKE UP A CHALLENGING POSITION IN LINE WITH MY EXPERIENCE WITH AN ESTEEMED ORGANISATION. ABILITY & WILLINGNESS TO LEARN NEW ASPECTS, IF GIVEN AN OPPORTUNITY.

PERSONAL DETAILS

………………………………………………………………………………………………

Date Of Birth
: 23.05.1969

Nationality
: Indian

Sex
: Male

Passport No
: A-4493317

Visa Status
: Visit Visa 
EDUCATIONAL  QUALIFICATIONS

………………………………………………………………………………………………

B COM  Passed from Mahatma Gandhi University, Kerala, India

M COM  Course completed from Kerala University, Kerala, India

WORK EXPERIENCE

………………………………………………………………………………………………

1991 – 1997
: National Tiles & Marbles ,UAQ 

Position Held
  Accountant & Cashier

Responsibilities                              • Reconciliation of accounts.

                                                         • Cash inflows/outflows Petty cash book.
                                                         • Maintaining Daily cash movement register. 

                                                         • Handling of Receipts & Payments.

                                                         • Supervision of  day to day accounting functions    

                                                           of the company.

1997 – 2001
: Nazih Trading Co, Dubai

Position Held
  Accountant

Responsibilities
 • Data inputs of Sales,   Payables  &   Receivables.

 • Purchases, Stock,  inventory, Bank reconciliation.


 • Daily sales report, Credit terms, price negotiation.


 • Collection monitoring, credit analysis & payment.


 • Responsible to completion of internal management 


   & statuary audit.
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2001 – 2007
 :
 Al Aujan & Oasis LLC , Dubai 

Position Held
    Accountant

Responsibilities

• Preparing Trial Balance  P&L account & 

                                                               Balance sheet.


• Reconciliation of accounts, Expense analysis. 

   • Stock maintenance,  Petty cash & MIS reports.                                            



• Capable of independent work upto Finalization 

                                                                of accounts.



• Reporting to the Accounts Manager.
LANGUAGES KNOWN

………………………………………………………………………………………………...

Proficiency in English & fluency in Arabic & Hindi.

OTHER SKILLS

………………………………………………………………………………………………..

Holding a valid  U. A. E Driving License

Computer packages handled MS Word, Excel, Computerized accounting including Tally/Peach Tree.  

