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Date of Birth 



:
22nd January 1966

Nationality



:
Indian - Hindu

Marital Status



:
Married

Languages Known


:
English, Hindi, Marathi & Telugu

Native Place                            

:            Hyderabad-AP (INDIA).

 Career Objective:

“To use my skills in the best possible way for achieving the Company’s goals”
Strengths:

· Dedication and Commitment at work
· Zeal to perform and excel 

Academic
	Degree
	Year
	University

	Master of Commerce 

(M. Com)
	1995
	Osmania University. Hyderabad

	Post Graduate Diploma in Business Administrative and Management.(PGDBAM)
	1993
	Andhra Pradesh Productivity Council, Hyderabad


Technical Skills:

Ms Office

Tally ERP 9

Workshops attended:
a) “Blue Print for Success” (3 days workshop) by Mr.Shiv Khera author of  YOU CAN WIN.

b) “Personality Development & Self Improvement” courseby Mr.Diwakar Rawla of  Diwakar Institute of Leadership Training, Mumbai.

Qualifying factors: 

Having more than 24 years of experience in various fields i.e in Accounts & Administaration, Shares, Sales & Marketing, Spare Parts.

Working from June’2010 for
MOTORS

Hyderabad- India




Period : 4 ½ years.
(YAMAHA AUTHORIZED DEALER)

Position Held : “Accounts Manager”.
(Sales, Spares & Service).







Job Responsibilities:
· Oversees the daily accounting activities required to maintain the Authority’s general ledger.

· Supervises, directs, reviews the work of the accounting staff(including Cash Reconciliation, Accounts Recievable transactions, Accounts Payable transactions, Fixed Assets activity, Payroll, Debt activity, recording of revenues and expenses etc).

· Maintains, organized set of detailed records and documents of financial transactions.

· Resolves complain of accounting issues.

· Reviews general ledger on a monthly basis to ensure accuracy of postings.

· Produce financial reports for monthly meetings.

· Coordinate in annual closing activities.

· Produces annual financial statements.

· Makes and implements recommendation to improve accounting processes and procedures.

· Avoid legal challenges by understanding current and proposed legislation, enforcing accounting regulation.

· Protects organization’s value by keeping information confidential.

· Perform other duties as assigned or required.
Feb 2006 – Jan08
FORTUNE MOTORS PVT LTD,

             Period : 2 years 

SECUNDERABAD.




Sales &Marketing
(Authorised Dealer for Honda 
Motorcycles & Scooters India Pvt Ltd)

Position Held: “Sales Manager”







Job Responsibilities:
· Maintaining and controlling of vehicles inventory.
· Preparation and Placing of purchase order of vehicles.

· Setting sales targets for individuals and as a whole.

· Recruiting and training sales staff.

· Tactical planning and implementation of sales strategy.

· Marketing and promotions.

· Allocation of potential areas for demonstration for the newly launched vehicles. 

· Effective handling of teams performance and motivating them to reach the target.

· Compiling and analyzing sales figures.

· Monitoring  of enquiries followup, demos etc.

· Analysis of customers feedback. 

· Monitoring of receivables from financiers & payables to principals.

· Presenting management MIS reports and competitors sales analyze reports.

· Tracking of competitors products, prices,sales & their new launchings.

· Target Vs Achievement review meeting weekly and monthly.

Dec 2004 – Nov 2005
PRATHUL AUTOMOBILES 


Period : 1 year +
PVT LTD, HYDERABAD. 


       Sales & Marketing
(Authorised Dealer for Honda



Motorcycles & Scooters India Pvt Ltd)

Position Held: “Sales Manager”
Job Responsibilities:
· Maintaining and controlling of vehicles inventory.

· Preparation and Placing purchase order of vehicles.

· Setting sales targets for individuals and as a whole.

· Recruiting and training sales staff.

· Allocation of areas to demo team for newly launched vehicles demonstration.

· Effective handling of team’s and motivating them to reach the target.

· Compiling and analyzing sales figures.

· Monitoring of enquiries,demos,sales etc.

· Analysis of customers feedback. 

· Monitoring of receivables & payables.

· Monthly MIS reports and Competitors sales analyse reports.

· Tracking of competitors products, prices & their sales volume.

· Target Vs Achievement review meeting weekly and monthly. 

Oct 1994 –Sept 2004 

MODY MOTORS, Secunderabad


Accounts & Administration(4 ½ years)
(Hero Honda Authorized Dealer)


Position Held: “Asst.Manager”(Accounts)

Worked for a period of 10 years in


Job Responsibilities:

different departments 



-    Complete general ledger operations.

(Accounts, Spare Parts, Sales)

    

· Monthly closings and preparation of monthly financial statements.

· Reconcile and maintain Balance Sheet accounts.

· Administer Accounts receivable and Accounts payable.

· Assist in preparing budgets and forecasts.

· Assist with Payroll administration.

· Monitor and resolve bank issues.

· Accounts and Bank reconciliations.

· Review and process expenses reports.

· Assist with preparation and coordination with audit processes.

· Implementing and maintaining internal financial controls and procedures.

· Assist in year end closing annual accounts. 








Spare Parts Division (3 ½ years)







Position Held:   “Assistant Manager” 

Job Responsibilities: 

· Maintaining and controlling of parts inventory.
· Preparation of Purchase order for Spares.
· Tracking of counter and workshop Sale. 
· Monitoring of receivables. 
· Appointment of Sub-dealers.
· Monthly MIS and Market reports.
· Periodical mechanics meet. 
· Target V/s Achievement review meeting monthly.
Vehicles Sales Divison (2 years)
Position Held:  “Sales Manager” 







Job Responsibilities: 
· Maintaining and controlling of vehicles inventory.

· Preparation and Placing of purchase order of vehicles.

· Setting sales targets for individuals and overall target.

· Appointment and training of Sales Consultants.

· Allocation of areas for field activities.

· Effectively handling of teams and motivating them to achieve the target.

· Compiling and analyzing sales figures.

· Monitoring of enquiries,demos,sales etc.

· Analysis of customers feedback. 

· Monitoring of receivables & payables.

· Appointment of Sub-dealers.

· Monthly MIS and Market reports.

· Tracking of competitors products, prices & their volumes. 

· Target Vs Achievement review meeting monthly.

· Monitoring of company claims.

March 1991 – Sept 1994

DATTATRAY & COMPANY 


Accounts and Market Operations
(Shares and Stock Brokers), 


Period : 3 ½ years 
Member: Hyderabad & National Stock 
Exchange Ltd.




Position Held:  “Assistant Manager”.
Job Responsibilties:
· Handling of stock operations.
· Handling of Customers accounts.
· Monitoring  of receivables and payables 
· Co-ordination with stock exchange and other officials.
· Reconciliation of Bank statements etc.
Feb 1989 – Jan 91
NOVINO TIME INDUSTRIES, 


Sales & Marketingfor 2years
Representative”




Position Held:  “Sales
Hyderabad.

(Manufacturers of Wrist &



Job Responsibilities: 

Quartz Clock Watches)
-     Marketing of wrist watches all over India.

· Generating prospects by Introductory 

Letters.
· Monitoring of customers Outstanding.






Educational Qualification:








WORK EXPERIENCE

















