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To get contact details of this candidate Pay Online

Copy & Paste this link in your web browser.

https://www.2checkout.com/checkout/purchase?sid=136427&quantity=1&product_id=323 

Or Call +97150-5905010 / +97150-4753686
OBJECTIVE

     A suitable position with an organization where I can utilize the best of my skills and abilities that fit to my education, skills and experience a place where encourage and permitted to be an active participant as well vital contribute on development of the company.

 To work with a recognized organization at good position that calls for full utilization of my talents and offers the opportunities to apply the knowledge to research, real life solutions and professional developments.

Academic qualification:

	Degree
	Board/University of Examination
	Year of Passing
	Marks Obtained
	Total marks

	M.A 
	Hazara University
	continue
	----
	----

	B.A
	Hazara University
	2011
	228
	550

	F.A
	B.I.S.E ATD
	2006
	526
	1100

	S.S.C
	B.I.S.E ATD
	2002
	538
	850


WORK EXPERIENCE

Services L.L.C Dubai

Concierge (costumer service)

(12th Dec 2012 to till)

 Receptionist (costumer service) 
Duration: 4th December 2012 to present 

Work Description:

· Receptionist with” AL FUTTAIM” groups.

· Receptionist in Intercontinental Hotel (DFC) Dubai. 

· Work at 23 Marina in PENT HOUSE from 10th April 2014 to 31st August 2014. 

· Currently working at greens community as a concierge.
DUTIES AND RESPONSIBILITES

· Coordinator with the staff, supervisor and property management.

· Great and guide the staff and visitor.

· Good communication skill and strong leader.

· Attend incoming calls and gave feedback with in timescale.

PROFESSIONAL TRAINING: 
· Training conduct by Dubai Police DPS (Department of protective system).

· Basic firefighting and first aid.

· Access control.

· Fire induction training.

· Fire warden.

HOME TOWN EXPERIENCE: 
· Sales representative at (AJ. Medicos) 1 year in Karachi.

· 2 years’ experience in “GORMET” Company as a salesman and cashier in Islamabad. 

· 2 years’ experience of sales, representative in” BONANZA” Garments Islamabad

PERSONAL DETAILS: 

Date of birth:                  27th December 1987

Marital status:                Single

Religion:                           Islam 

Nationality:                     Pakistani

Height:                             178cm

Availability:                     30 Days’ notice period

Visa:                                   Employment Visa (Free Zone)

COMPUTER SKILLS:
· Ms Office , excel and power point

· Command on typing.

· Windows 98, 2000, 2007, 2008, NT, MAC, Windows.

· Command on typing 

· Corel draw 

KNOWLEDGE OF LANGUAGES:

· English, Urdu, Hindi, Punjabi (speak, read and write)

Declaration:

      I hereby certify that the above information are true and correct according to the best of my knowledge & my experience. If selected I assure that I would perform to the best of my abilities, early awaiting a positive response. 

