	AHMED
Ahmed.62628@2freemail.com 



	Objective


	I am seeking a progressive career opportunity in an organization that will enable me to contribute to its growth and development based on my knowledge and skills. Also, to work with different teams and various clients contributing to my experience through the enhancement of my technical competencies and contributing to my interpersonal skills.



	education


	University & Higher Education:
Bachelor of Law 
      Cairo University - Egypt

Graduation Date: May 2006

SCHOOL EDUCATION:

Kawmia Language School 

	work experience

OTHER ACTIVITiES
	Lawyer

SAID EL NAGGAR FOR LEGAL CONSULTATIONS
From 7/2006 to present
Administrative works:
· Handling all the administrative tasks reporting directly to the general manager 

· Translating international contracts 

· Office management and public relations

· Writing reports and memos in both Arabic and English language

· Sending faxes in Arabic and English, and replaying independently.

· Handling e-mail messages 

· Dealing with foreign clients

Legal works:

· Writing civil, commercial and real estate contracts 

· Office agenda scheduling for trials and legal affairs 

· Finalization of legal affairs at courts and governmental institutes

Call Center Agent

AMECO TECH

From 6/2006 to 8/2006

· Handles outbound calls to the United Kingdom

· Promote and market telecommunication products and services

Senior Editor/ Sales Executive
18-28 Magazine

From 7/2004 to 1/2006

· Selling hot spot pages for advertising agencies 
· set sponsorship deals with multi-national companies

· Make deals with distributions points 

· Art directing consultant and Marketing advisor
· Distribution director inside Cairo and plans distribution mechanism
· Handles the marketing and advertising requirements

· Interviews featured celebrities and public personalities 
Freelance Advisor

CENTER FOR INTERNATIONAL PRIVATE ENTERPRISE

From 7/2002 till 3/2004

· Website content and design advisor for www.efham.com 
· Marketing specialist and program advisor at www.efham.com
· Program team leader for advisory for "Efham" entrepreneurship program 
Served at the Air Defence Command of the Egyptian Army
From 1/2007 to 1/3/2008


	COMPUTER SKILLS


	· Expert in using the Internet
· Good command of Microsoft package:

          Word, Excel, PowerPoint, & Outlook

· Familiar using WINDOWS and APPLE operating systems


	personal information


	· Date of Birth  :    August 5th,1982

· Nationality     :    Egyptian
· Place of birth :    Egypt
· Marital status :     Single


	LANGUAGES
	· Arabic: Mother tongue
· English: Fluent

	INTERESTS

& HOBBIES


	· Performs well under pressure

· Ambitious
· Hard worker

· Enthusiastic and creative
· Loyal and initiative


	
	


