[image: image3.png]


                    

Gulfjobseeker.com CV No: 377154
Mobile +971505905010 / +971504753686 
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	Dear Sir/Madam,

Application for   Any Suitable Position 

I am holding an Advance Diploma in Management Accounting in The Chartered Institute of Management Accountants and following the Strategic level.

I have two years working experience as a Management Accountant in a Private Company in Qatar and two years working experience as an Assistant Accountant. I have specialized in producing Financial Statements such as Trial Balance, Profit & Loss Account, Balance Sheet, and Cash flow statements on monthly and annual basis. Further I have experienced in Quick Books Pro Accounting Software, MYOB & Tally Accounting Software.

I offer a suitable combination of knowledge and experience particularly in relation to:

1. Supervision / Checking of the daily routine activities such as banking, sales, payments, & Journal vouchers. 

2. Producing a Product costing, Project costing & Variance Analysis Report.

3. Maintaining and balancing the books of Group of Accounts.

4. Finalizing and producing the month end and year end financial statements such as P&L, Balance Sheet, and Cashflow Forecast etc.
5. Skills in Facility negotiations with banks, multi currency forex management, and liase with creditors for better payment terms, opening LCs for creditors and negotiating LC’s for debtors, guarantee Issuance etc.

6. Maintaining & balancing Debtors Control A/C with Debtors Individual A/Cs

7. Managing & Processing the payment to the local & international suppliers. 


With the extensive knowledge that I acquired in both Management Accounting and Financial Accounting in the multi cultural environment, I assure that I would be able to effectively contribute to the team and the organization. 
Herewith I attach my resume for your kind consideration.  I would appreciate the opportunity to meet with you to discuss my application and I’m looking forward to hear from you soon. For further queries, I can be reached at Thank you.





	


	Curriculum Vitae 
           of




	




	     Date of birth
     Nationality


	
	27th April 1979
Sri Lankan




	Work experience


	1.   Period


	September 2006 – September 2008
 

	      Name Of Employer


	Jamco Trading & Contracting (W.L.L)

P.O.Box:11168 Salwa Road,
Doha-Qatar.



	      Occupation
	 Management Accountant

	Main activities and        responsibilities


	· MIS: Finalizing and Producing the month end / year end financial Statements such as Trial Balance, Profit & Loss Account, Balance Sheet, and Cash flow statements and reporting to the Finance Manager.
· Maintained a good pricing structure in a very competitive ceramic 

& Porcelain industry and increased the sales turnover / revenue,

reduced the overhead and operational costs by taking various fair

and constructive steps. 
· Issuance of annual report to the share holders, pay year end 
        Dividends, hold annual general meeting and addressed the share

        Holders along with the company CEO and the Board of Directors.
· Facility negotiations with banks, multi currency forex management,

Liase with creditors for better payment terms, opening LCs for 

        Creditors and negotiating LC’s for debtors, guarantee issuance etc

· Close and prepare monthly financial statements and audit reports.

        Direct to perform monthly account reconciliations and to monitor 
        general ledger transactions. Work in collaboration with other 
accountants to ensure accuracy and integrity of financial   information in support of overall business objectives. 
· Maintaining & Balancing of inter company accounts in the Multi

User Tally Accounting Software on daily basis.

      

	
	 


	2.  Period 
	
	September 2005 – September 2006.

	     Name Of Employer
	
	Business Management Systems (Pvt) Ltd,

 No.40, Melbourne Avenue, Colombo-04.



	     Occupation

     Main activities and  responsibilities


	
	Assistant Accountant

· Preparing Following Monthly Reports 

         P & L Account

         Balance Sheet &

         Cash flow Statement

· Monthly generation of customer outstanding, Age Analysis and coordinating debt collection

· Banking, Bank reconciliation

· Maintaining Salary Control Account, which includes Salary Advance, No pay deduction, Loan, over time, Incentive Etc.

· Maintaining records for transactions such as payments for Business Turnover Tax, EPF, ETF Etc and all receipts.

· Processing of all payment vouchers and writing up cheques.
· Checking of all statutory bills like telephone, electricity, water and maintain these records properly.
· Making JVs for all relevant adjustments to balance the books including making provisions for accruals and prepayments.



	 3. Period
	
	January  03 – March  04

	     Occupation 


	
	Management Trainee



	     Main activities and   responsibilities


	
	· Preparation of Financial Statements for Client’s Organization

. 

· Advising Clients of Pricing Policies.  

· Development of Monthly and Annual Budgets and its follow up for Client’s Organization.

· Carrying out Feasibility Study for New Project

· Carrying out System Audits together with Senior Officer of Professional Audit Firms. 

· Periodic Review of Organization’s performance for Clients.

· Attending to Secretarial work including Incorporation of Companies.



	Education and training

	      Date
	November 2008

	      Institute
	Chartered Institute Of Management Accountants (CIMA)

	Title of qualification  awarded
	Finalist  

The Chartered Institute of Management Accountants. 

	Academic Education

	Period
	
	Year 1990 – Year 1999

	School
	
	Jaffna Hindu  College and  Vavuniya T.M.V



	Principal subjects
	
	G.C.E   (Ordinary Level) in 1995 

2 D’s & 6 C’s.

G.C.E (Advanced Level) in 1999 –Business Management
One A & 3 C’s.  



	Extra skills

And competences

.
	
	Diploma in Computer Programming.

Experience in Quick Books Pro Accounting Software, MYOB & Tally Accounting Software.
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