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CRISTY

Dubai, U.A.E.
Mobile: C/o 0501685421
E-mail: cristy.64859@2freemail.com 
PERSONAL INFORMATION

Name:


Cristy 
Age:


24 years old
Civil Status:

Single

Gender:

Female

Date of Birth:

April 25, 1986

Citizenship:

Filipino

Religion:

Christian - Catholic

Languages:

Tagalog, English
Interests:
listening to music, singing, dancing, watching movies, web surfing

Skills:
Good mathematical aptitude and analytical skills, good communication and interpersonal skills, knowledge of generally accepted accounting principles
Availability:
Immediate

CAREER OBJECTIVE

To build a career in a dynamic organization that can utilize and enhance my knowledge in accounting and related areas and will give me an opportunity for career advancement within the financial function of the firm.

WORK EXPERIENCE
AQUA SPACE TRADING L.L.C, Dubai, United Arab Emirates

         May 2008 – January 2011
The company is one of the major suppliers of drainage materials mainly, pipes and fittings, grease and oil/fuel separators representing overseas manufacturers in Germany and Slovenia. 
Junior Accountant

My duties and responsibilities include:
· Preparing journal entries, recording and reconciling monthly accrual and prepayments.

· Preparation of Delivery Order and Sales Invoice

· Posting receipt vouchers after checking that collections are matching with outstanding invoices. 

· Preparation of cheque vouchers.

· Handling of petty cash fund and replenishment.
· Preparation of monthly bank reconciliation.
· Preparation and reconciliation of statement of accounts for clients and suppliers.
· Follow up outstanding payments from clients.
· Payroll preparation.

· Assist in year-end audit.

· Opening of Import L/C for submission to the bank.
· Preparation of export documents stipulated in the L/C.
· Assist in liaising with the bank for collection of shipping guarantee.

· Liaise with the forwarder for the import and export shipments 
· Responsible for updating the stock and inventory and ensure that actual count are matched with system.

· Preparation of all business letter correspondences.

· Responsible for filing, sorting mails and other general office duties.
PUNONGBAYAN & ARAULLO, CPAs, Makati City, Philippines 

April 2007 – May 2008

Member Firm of Grant Thornton International Ltd
The company is one of the biggest accounting firms rendering accounting, auditing, tax, management advisory and related services to client in different lines of industry.
Junior Accountant – Business Support Services Division

Providing accounting and related services which include the following:
· Payment processing which include review of employees’ and suppliers’ claims, computation of applicable withholding taxes, preparation of payment vouchers and checks for approval by the company’s authorized officers.

· Recording and summarization of all transactions using Platinum accounting software.

· Preparation of the following monthly reports: Balance Sheet; Income Statement; Analyses/ Schedules of significant accounts; Bank reconciliation statements

· Preparation and filing together with payment of tax returns.
· Develop, maintain and foster effective business support relationships with clients including Filipinas Investment Ltd, Ebro Armaturen Philippines, Inc., Besi Philippines, Inc., EFM, Inc., Hotel Dynamics Inc., RF Micro Devices Inc.
· Perform outside engagement with one of the major oil companies in the Philippines, Pilipinas Shell Petroleum Corporation providing accounting services including intra-group receivable and payables reconciliation, reconciliation of unmatched receipts and unbilled receivables and performing the contact logging system intra-group billing using SAP accounting software.
LIPA CITY COLLEGES, Batangas, Philippines



November 2006 – March 2007

Accounting Instructor

· Teaching of basic accounting principles, theories and concepts and application to specific accounts like cash, receivables, payables.
· Teaching of Financial Accounting Theory and Practice which covers the preparation of complete set of financial statements, change from cash basis to accrual basis of accounting, correction of errors.
EDUCATION 
TERTIARY:
LIPA CITY COLLEGES, Batangas, Philippines



2002 - 2006


Bachelor of Science in Accountancy 



Graduated Cum Laude


This four-year course’s curriculum includes on-the-job training program that 



provides practical application to deal with real accounting issues.

SECONDARY:
THE MABINI ACADEMY, Batangas, Philippines



1998-2002


Rank 9th in the Top Ten Students of Graduating Class Batch 2002


ELEMENTARY: LIPA CITY SOUTH CENTRAL SCHOOL, Philippines


1992-1998


Consistent Honor Student from Grade 1 to Grade 6



Rank 4th in the Top Ten Pupils of Graduating Class Batch 1998
COMPUTER SKILLS
· Proficient in basic computer software systems (MS Excel, Word, PowerPoint, Internet, Microsoft Outlook)

· Knowledge in SAP and Platinum Accounting Software
HONORS AND ACTIVITIES
· CPA Board Passer- October 2006

· Graduated Cum Laude of Batch 2006

· Philippine Institute of Certified Public Accountant (PICPA) Excellence Award

· Philippine Association of Collegiate Schools of Business Excellence Award

· Scholar under Bonilla Scholarship Program from 2002-2006
· Councilor of Sangguniang Kabataan (Youth Council of the Philippines) in our barangay year 2002
AFFILIATION

Member of Philippine Institute of Certified Public Accountants
