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MUTHURAAMAN
Muthuraaman.67372@2freemail.com   

Mobile: C/o 0504973598 


Objective

Seeking a challenging assignment in Finance, Accounts & Administration which utilize my fast experience and qualities, viz. hard work, loyalty etc. for the progress and development of the organization and self as well.
Academic profile

· Bachelor degree of commerce from University of madras

Computer skills 

· Well experienced in Microsoft application (Word, Excel & Power Point)

· Well experienced in Tally accounting & Inventory program – All Version

Other
· Valid Oman light driving license


Valid till 30-07-2016
Professional Experience in Oman

Since year sep 2007 to till date with Working in Construction & Trading Co LLC in  Madinat Qaboos, Sultanate of Oman as a Chief Accountant reporting to Finance Manger and Managing directors. The company is engaged in construction works.
Worked as Divisional Accountant from April 2005 to August 2007 with M/s House of Tyres LLC, Oman, which is one of the leading in tyre care and repair services, with a state-of-the-art facility for retreading used tyres for heavy vehicles. (An Ajit Khimji Group)

Worked as Accountant from Sep 2002 to April 2005 with M/s Al Taie & Abu Amer Trading Co LLC, Oman, 
Job profile
I am fully responsible for Accounts, Finance cum Administration with team Assistants

· Maintaining of Cash Book and Bank Book
· Maintaining of Stock Book and Full Inventory Control.
· Periodical verification of Physical Stock.
· Monthly Reconciliation of Bank Accounts
· Receivable & Payable control
· Preparation of Budget 
· Bank Related Work Like LC & LTR, Bonds, & Other Document 
· Preparation of Monthly MIS and submitting the analysis report on variation of Actual with Budget.
· Analysis for Payment Voucher 
· Co ordinating with Internal and Statutory Auditors
· Finalization of Accounts 
· Analyzing   of Salaries
· Monitoring the Cash Flows & Funds Flows.
· Preparing & Filling  Income Tax Returns
· Group Concern Reconciliation 

· Maintain of Admin  Related Work ( like , Workers Settlement ,Company Related Paper) 
· Co-Ordinated With PRO Manager  ( Omani People )
Professional Experience in India
· Jan 2001 – Sep 2002 – Worked as an Accountant with M/s. Globus Stores Private Ltd., - Chennai, India.

· Dec 1998 – Dec 2000 – Worked as a Senior Audit Clerk with M/s. S Chellappa & Co. – Chartered Accountants, Chennai, India. 

· Oct 1997 – Nov 1998 - Worked as a Accounts Executive with M/s. Jaisal Securities Ltd, Chennai, India. 

· June 1993 – Aug 1997 - Worked as an Audit Assistant with M/s. Chellappa & Co. – Chartered Accountants, Chennai, India. 

During the above period was exposed in various areas of accounts department and handled the following challenges.

:Job profile
· Statutory Audit for Limited companies 

· Internal Audit for Companies and Firms. 

· Tax Audit and Filing of Tax Returns

· Handled foreign currency transactions and maintained and filed the necessary documents as required by the Government of India. 

· Maintenance of Statutory Records (Sales Tax, TDS, PF etc)

· Surprise visit to clients place to verify the cash, stock etc.

· Liaisoning with Bank and preparation of documents for LC and other imports / exports of Spares.      

· Finalization of Accounts

Personal Information
Sex


:    Male

Date Of Birth

:   8th Nov 1975

Nationality

:    Indian

Marital Status

:   Married

Language Known

:   English, Tamil, Hindi & Arabic
Yours faithfully,
Muthuraaman 

