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Curriculum Vitae

DEEPAK 

Deepak.73834@2freemail.com 
Gulf experienced professional with core competencies in logistics and administration with excellent warehousing & distribution experience exposed to electrical, mechanical & electronic products related to  Power engineering and installation, High-low voltage switchgear & transmission system, All type of Cables, Lamps, Industrial lighting, Fire & Safety, Telecommunication, Traffic signal system, Automation etc. industry significantly contributed in the executive work profile and achieved a consistent career growth. Demonstrated experience in handling work pressure, coordinating with multicultural personnel including suppliers, vendors, logistics industry players and having good knowledge of SAP operations. 

Job Objective

To seek a career in a dynamic organization and to engage in a continuous process of self-actualization so as to become an integral part of the organization where I can prove my abilities and learn more and more in my field.

Personal Qualities

1.
Potentiality to take up the initiative and responsibilities of a task and achieve the goal

2.
A good personality with physical and mental strength

3.
Have good grasping power and learn everything very fast

4.
Ability in project planning and implementation

Work Experience

· Presently working from Oct’2008  having the responsibilities as noted below :-
1. Custom clearance  - Co –ordination with service providers for  import shipments.
2. Receipt of materials – Co –ordination with suppliers for timely delivery of shipment to warehouse and also arrange space and manpower for offloading purpose.
3. Inventory control – Maintaining inventory as per company procedure and to achieve inventory difference of below 0.01%
4. Despatch of materials – Timely delivery of materials to customers within UAE and also outside.
5. Fleet Management – Maintain the fleet of delivery vehicles including timely servicing, repairs and maintenance and to oversee that the same are not misused unofficially.
6. Manpower Management – Control approx 60 staff including, helpers, forklift operators, supervisors and drivers for smooth daily operations.
7. Reporting and documentation :-
a) Maintain petty cash for warehouse operation and to reconcile the same with the accountant on a monthly basis to maintain accuracy
b) Prepare monthly MIS report to be submitted to Management.
c) Prepare monthly vehicle records report to ascertain the total expenses incurred on individual vehicles
d) Preparing cost analysis report to ascertain the delivery cost against individual sales order.
e) Prepare Overtime sheet for helpers
f) Prepare Weekly delivery pending report to ascertain that deliveries are not kept pending for more that 3-4 days.
g) Maintain and update various registers regarding dispatches.
8. Stock Auditing :- In addition to the above noted activities also a part of the stock audit department for doing quarterly stock count in 40 locations spread across the emirates to ensure zero difference in inventory and procedure compliance
· Worked in Flyjac Logistics as Regional Logistics Co-ordinator reporting to the National Logistics Manager. Client was GE LIGHTING & INDUSTRIAL PVT. LTD. Responsibility includes controlling the administration of the three warehouses in eastern India (Kolkata, Bhubneshwar & Ranchi). Raising of bills and collection of payment from the client, warehouse layout planning, making contracts with transporters for dispatch of materials to various locations, preparing MIS reports about the performance of the zone and sending it to HO, co-ordinating with the client for various day to day activities and problems. Manpower controlling in all the three warehouses, Finance checkpoints to be maintained, Budgeting etc. Thirty five persons are reporting to me from the three warehouses.

· Worked In Geologistics Pvt Ltd as an Asst Manager (Warehouse) from 15.02.04  -23.10.05. I was reporting to the warehouse manager and had 10 persons working under me. Responsibilities included total maintenance of the warehouse. We had four clients viz. Osram India P Ltd, Modicare, Damro Furnitures, Hagemeyer India Ltd. The operations of the clients were taken care of by me with the help of the 10 sub-ordinates. Responsibilities included meeting with the clients on regular basis. Sorting out day-to-day problems, labour control, having checkpoints for dispatching materials, warehouse layout planning, making contracts with transporters for dispatch of materials to various locations. Administrative responsibilities included maintenance of petty cash for warehouse expenses, payment collection from clients

· Worked in AFL Logistics (P) Ltd from 01.01.03 – 14.02.04 as a Warehouse Executive having the responsibility of looking after the operations of various clients including of Apcom Computers Ltd, Canon India Pvt. Ltd. & Herbalife. Responsibilities included invoice generation of the aforementioned clients using different software’s provided by them ( I was handling 3 software’s simultaneously which included ERP system and FoxBASE based software ) , dispatch of materials to dealers, inventory control, co-ordination with dealers for stock related problems,sending MIS reports to our management and client on a daily basis regarding the operations.

· Worked in M/s. Coomar Agencies ,a C&F and  Selling Agents of                                                          Raymond Apparels Limited from 01.06.1997 – 31.12.02 as Logistics In charge. Responsibilities included invoice generation using customized software, dispatch of materials to dealers, inventory control, co-ordination with Raymond’s HO, labour management etc

Academic Qualification

	Name of the Exam
	Name of the Institute
	Name of the Board/University
	Year’s of passing
	Percentage

	Madhyamik
	National High School
	W.B.B.S.E
	1994
	50.8

	Higher Secondary
	National High School
	W.B.C.H.S.E
	1996
	55.2

	 B.Com (Part –1)
	Prafulla Chandra College
	Calcutta University
	1998
	48.5

	B.Com (Part –2
	Prafulla Chandra College
	Calcutta University
	1999
	50


Professional Qualification :-

Course

:           Basic Computer Training

Institute
:
Lakhotia Computer Center

Course

:           GNIIT

Institute
:
N I I T

DETAILS OF PROGRAMS DONE AT NIIT

	SEMESTER
	DURATION
	MAIN CONCEPTS COVERED
	%

	SEM P
	6 MONTHS
	DOS,FBASE,LAN, PW, VPP,WIN3.X
	67.70

	SEM K
	6 MONTHS
	UNIX, SYBASE, C++
	65.90

	SEM G
	6 MONTHS
	MFC(VC++),WIN32API(VC), WIN NT
	67.31

	SEM H
	6 MONTHS
	INTERNET PROG(VJ++),VISUAL BASIC
	64.10


Extra Knowledge
: 
1. Experienced in ISO documentation and procedures





2. Experienced in SAP operations and procedure




3. Windows 98, Customized Accounting Package    

 



   (Fact, Tally etc), Ms-Office, Internet Surfing

Personal Details 

Date of Birth




: 
23rd October 1977

Sex 





:
Male

Marital Status




:
Married

Languages Known



:           English, Hindi, Malayalam & Bengali


