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	Highly qualified management professional with over 10+ years of extensive experience within the domains of Accounting and Finance. Competencies in auditing, cost controlling, budgeting, accounts finalization, financial reporting, cash/flow management, AP/AR, general management and client relations. Strategic thinker with track record of handling finance and accounting department independently with systematic work approach to drive efficiency and financial productivity. Committed, honest and results driven team leader with excellent communication, analytical, coordination, planning, organizational, problem solving, decision making and time management skills. Well versed in customized financial accounting software and MS Office application. Seeks a challenging supervisory work profile to maximize the potential of education, experience and gained skills.


	
	CORE STRENGTHS
	

	

	· Broad Based Managerial Work Profile
	· Extensive Accounts and Finance Experience 

	· Expertise in Financial Reporting & Auditing
	· Cost Controlling – Budgeting -Forecasting

	· Meticulous with keen eye for details
	· High Analytical and Presentation Skills

	· Strict Compliance to Set Policies & Standards
	· Performance driven & Strong Team Leader 

	· Adaptable to dynamic business scenarios
	· People Management & Team Building Skills


	
	QUALIFICATIONS
	

	

	Association of Chartered Certified Accountants (ACCA) 

	1997

	Association of Accounting Technicians (AAT)

	1995

	Association of Chartered Accountants Zambia (ZCIA) 

	1997

	College Certificate in Accountancy (CCA)
	1994


	
	CAREER ACHIEVEMENTS
	

	· Effectively reduced expenditures by 20% for the cost of goods sold.

· Remarkably systematized invoice generation issuance. 

· Successfully handled the entire financial and accounting functions of the company in Food Production and generated AED 100 Million in Gross sales profit with manpower strength of 250.

· Remarkably generated more than US $10 Million Gross sales revenue and involved in rendering Internet Services with a total of 15 staff.

· Gained comprehensive knowledge and understanding of the entire flow of business operations, its documentation requirement and subsequent financial accounting and reporting.

· Safeguarded company finances by preparing accurate financial accounts and resolved accounting discrepancies. 

· Demonstrated professionalism and strong work ethic in the execution of job profile. 

· Travelled to various places such as South Africa, Kenya and Namibia.


	
	CAREER SNAPSHOT
	

	

	Chief Accountant Industrial Panel LLC, Dubai, UAE 


	Jul 2011 – Oct 2012

	Chief Accountant, Advanced Baking Concept - ABC, Dubai, UAE

	2008 –Jul 2011 

	Audit Manager, Moores Rowland, Zambia 

	2006 - 2008

	Finance Manager, Verizon (Formerly Uunet ), South Africa & Kenya 
	2001 - 2006


	
	AREAS OF EXPERTISE
	

	Accounts & Financial Management 

· Manage all general accounting and financial activities of the relevant business.  

· Well rounded experience in controlling all financial accounting activities of business together with senior management and group including timely preparation and submission of financial reports.

· Review accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently with zero error tolerance including journals and general ledgers and other related transactions. 
· Manage AP/AR; preparation of financial statements and reports, budgets, cash flows, forecasts, Balance Sheet and monthly closing of all ledgers. 
· Liaise with clients, suppliers, subcontractors and all third parties dealing with the company.
· Uphold awareness of applicable laws and regulations to maintain up to date compliance.
· Set up and maintain relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies. Handle bank related transactions and conduct monthly settlement.


	 


	Audit Management
· Responsible for preparing audit strategy and business plans, setting budgets and pricing, scheduling audits, selecting staff and assigning workloads and financial reporting.

· Engage in risk assessments, identifying gaps and suggesting controls to enhance and sustain effective control environment. Set up, manage and implement the audit plan in the business.

· Develop summary of audit differences, IFRS checklists, audit reports and recommendations.

· Communicate with clients the audit findings and discuss with them the necessary adjustments. 

· Well-experienced in conducting reviews for GL movement. Evaluate operational system of the organization for efficiency, effectiveness, and use of accepted procedures.

· Communicate with audit team as well as management to exchange information, coordinate tasks as well as to discuss and resolve audit-related concerns to ensure transparency and fairness. 

· Evaluate and report audit findings, recommend changes to correct unsatisfactory conditions, improve operations, reduce costs, and ensure compliance with company and governmental requirements.


	General Management (Administration & Operations)

· Assist in planning, developing and carrying out strategy for operational management and development to meet agreed organizational performance within agreed budget and timescale.

· Ensure that strong internal controls, group policies and procedures are adhered to in the spheres of Accounting, Finance and Operational Management. 

· Streamline processes and procedures to attain greater efficiency in workflow and deliverables.    

· Liaise with other departmental managers to find out requirements for organizational development.

· Maintain cooperative working relationship with clients, investors, governmental authorities, vendors, statutory auditors and other third parties dealing with the company to ensure smooth work flow.

· Uphold awareness of applicable standards and regulations to maintain up-to-date compliance.


	

	PROVEN JOB ROLE 
	

	

	Chief Accountant –Industrial Panel PLC

EIP was set up offer to a new state-of-the-art manufacturing facility where quality pre-insulated panel products can be manufactured with short delivery time using approved raw materials and skilled labour.
· Responsible in assisting Finance Manager in handling company’s  finances, accounts, strategic financial planning, audit, systems & procedures, cash/fund flow management, A/P and A/A insurance function and payroll management of employees as well as in the preparation of Annual Business Plan and following up of LCs.

· Rendered support to Finance Manager in leading the entire accounting and financial systems development by setting up control & reporting systems to effectively administer and gave financial insight into the business operations. 

· Accountable in the Annual Accounts Finalization and reporting based on Company Reporting Rules and International Accounting Standard including financial analysis and provided Senior Management with comprehensive company fiscal health reports and early warning signals. 

· Responsible for the company’s annual projection and budget development and administration as well as in carrying out variance analysis and Performance Review report preparation. 

· Enhanced and performed cost reduction procedures by analysis operational expenditures. Identified operational challenges obtained from MIS issues. Understood operations reports and metrics used to evaluate business Liaised with auditors with regards to annual audits; prepared various audit schedules for Fixed Assets, accrual, depreciation and rent end of service benefits.

· Updated management on opportunities to lessen costs by administering the preparation of monthly/quarterly cost analysis spreadsheets. 
· Managed fund flow statement and organized payment to international/local suppliers and weekly recording of export Usance and Sight LC receipt on maturity date. 

· Ensured maintenance of financial records for compliance and provided suggestions for any procedure changes. Took care trade finance related matters like L/Cs, bank guarantees, Foreign Currency booking and remittances.
· Held extensive experience in exporting which includes handling Arabic Invoices, acquiring Certificates of Origin, handling Export Packaging List, confirming Arabic & English invoice and Packaging List match. 
· Generated various LC required documentations, confirmed Bill of lading, ensured adherence to LC terms of all documentations. Submitted Export documentation by bank through LC or DAC Resolution of any discrepancies notified.  


	Chief Accountant - Advanced Baking Concept
ABC Baking is the 1st frozen bread & pastry manufacturer of its kind in GCC located in the vibrant city of Dubai. Specialize in providing a dependable and cost efficient high quality bakery & pastry solutions to food industry. ABC is fast becoming the preferred bakery & pastry products provider in the MENA region and beyond. 
· Directly reported to Finance Manager and overseeing and directing a team of 15 staffs. 
· Handled the entire financial and accounting functions of the company in Food Production and generated AED 100 Million in Gross sales profit with manpower strength of 250.
· Provided support to Finance Manager in managing company finances, accounts, strategic financial planning, audit, systems & procedures, cash/fund flow management, A/P and A/A insurance function and payroll management of employees as well as in the preparation of Annual Business Plan.
· Afforded assistance to Finance Manager in directing the entire accounting and financial systems development by establishing control & reporting systems to effectively supervise and give financial insight into the business operations. 
· In charged in the Annual Accounts Finalization and reporting based on Company Reporting Rules and International Accounting Standards.  


	


	· Performed financial accounts analysis and giving comprehensive company fiscal health reports to Senior Management including early warning signals. 

· Responsible for the company’s annual projection and budget development and administration as well as in carrying out variance analysis and Performance Review report preparation. 

· Improved and executed cost reduction procedures by analysis operational expenditures. Determining operational challenges obtained from MIS concerns. Understood operations reports and metrics used to evaluate business effectiveness and deficiency. Took care trade finance related matters like L/Cs, bank guarantees, Foreign Currency booking and remittances.  Ensured maintenance of financial records for compliance and provided suggestions for any procedure changes. 

· Coordinated with auditors about annual audits; prepared various audit schedules for Fixed Assets, accrual, depreciation and rent end of service benefits.

· Managing the preparation of monthly and quarterly cost analysis spreadsheets to update management of opportunities to reduce expenditures.

· Prepared fund flow statement and organized payment to international/local suppliers and weekly recording of export Usance and Sight LC receipt on maturity date. 



	Audit Manager - Moores Rowland 

Moores Rowland established a first class reputation as the country’s outstanding professionals in delivering value, consistent and high-quality services to clients locally and offshore.

· Managed the development & execution of Annual Audit Plan for detailed audit coverage & finalization of Accounts over Corporate Clients from various industries like hotels, banking, investments, tourism & mining.
· Identified the nature of operations, competence and effectiveness of systems control by leading and performing financial/operational audits to comply with the audit plan and professional auditing standards. 
· Handled client-firm relationship management, new business development, training & knowledge sharing.

· Efficiently administered all assignments on time and provided assistance to company senior management in the maintenance of effective operational control. 

· Enhanced Standard Operating Procedures by evaluating, analyzing and providing inputs. 

· Conducted data review on material assets, net worth, liabilities, capital stock, surplus income and expenses.  

· Performed analysis of internal controls, business process/procedures for development and cost diminution.

· Attained set objectives through administering, coaching, mentoring and improving auditing staff. 


	Finance Manager - Verizon (Formerly Uunet )

Verizon is a global leader in delivering innovative communications, information and entertainment. We offer voice, data and video products and services over intelligent wireless, broadband and global IP networks that meet customers' growing demand for speed, mobility, security and control.
· Reported to the General Manager and directly supervised a team of 4. Responsible of the company’s entire finance, accounting and administration functions. 

· Generated over US $10 Million Gross sales revenue and involved in rendering Internet Services with a total of 15 staff.

· Directly supervised finances, accounts, strategic financial planning & business risk assessment, working capital management, cash/fund flow management, corporate budgets, auditing, banking, legal compliance management, corporate governance, systems & procedures development, credit control management, insurance, purchase, fixed assets, HR & Administration and bottom line performance. Custody and control of fixed assets. 
· Liable for accounts finalization and reporting according to company reporting rules and IFRS. 
· Responsible for the significant business turnaround and consistently attain maximum revenue a Key member of the Senior Management Team. Handled the financial communications and presentations to the General Manager. 
· Developed and executed budgetary control system and suitable working capital management system. Liable for the Groups’ annual forecasting and budget development & supervision also variance analysis and funds management. 

· Facilitated the preparation of the company’s Annual Business Plan and provided advice to management with regards to investments and loans for short/long range financial plans. 

· Supervised various departments business and operating plan and budget. Monitored and afforded periodic feedback to operating departments about performance against budget. 
· Afforded support to top management and Board about financial analysis, feasibility studies and business planning. Ensured provision of finance, accounting and general administrative support services to all divisions and departments. 
· Formulated and executed administrative, financial and accounting policies and procedures; functioned as financial controller to vet all major proposals set out by the operations division. 
· Led in the improvement & administration of invoicing & collection processes, support systems, funding/cost management procedures & financial reporting process. Provided approval for departments’ procurement requirements. 

· Took part as a Team Member in planning; acquired the most appropriate company facilities by conferring and liaising with banking and financial institutions. 


	
	IT SKILLS
	

	

	MS Office Suite (Word, Excel, PowerPoint, Access, Outlook), Internet & E-mail Applications


	
	PERSONAL DETAILS
	

	

	Nationality: Zambian              Date of Birth: 18th September 1974          Marital Status: Married   
Visa Status: Employment Visa            Languages: English, Basic Arabic & very basic Hindi 
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