RONALDO.74884@2freemail.com 
Dear Sir / Madam,

It is with great interest that I am forwarding my CV/Resume for your consideration.

My record of academic achievements and professional career history, demonstrates attributes that make me a valuable employee.

My CV/Resume is enclosed to provide you with details of my skills and accomplishments, but I am certain that a personal interview would more fully reveal my desire and ability to contribute to your organization. 

Thank you for your time and consideration, and do not hesitate to contact me if you have any questions.

I look forward to speaking with you soon.
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CURRICULUM VITAE

of

RONALDO 

Seeking Financial Accountant Position utilizing my experience:

Finalization of Financial Report – Trial Balance, Balance Sheet and Profit and Loss Statement 
Achieved a monthly collections of AED 1 Million

Achieved a Profit after Inc. Taxes of 35%

Computerized International Accounting Applications

Departmental Administration / Recordkeeping

	PERSONAL DATA

Nickname

Place of Birth

Date of Birth

Sex

Citizenship
Religion

Visa Status
	: Ronald

: Manila, Philippines

: March 13, 1968

: Male

: Filipino

: Christian

: Residence/Employment

	

	EDUCATIONAL QUALIFICATIONS

University/College Diploma


	: Bachelor of Science in Commerce 

   Major in Accounting



	PROFICIENCY

WORK EXPERIENCES
	INTERNATIONAL ACCOUNTING / FINANCIAL PACKAGE – SAP, SCALA, TALLY 6.3 SOFTWARE

MICROSOFT PACKAGES – ACCESS, EXCEL, WORD, ETC.



	SENIOR ACCOUNTANT

02 Aug. 2008 to 25 Jan. 2009
	ARABTEC CONSTRUCTION LLC

P.O.BOX 3399, DUBAI, UAEC

	Reporting to:

	Accounts Manager

	Job Description
	1. Check and verify approved Sub-Contractors Interim Payment Certificate.

2. Coordinate with respective Q.S and Site Accountant for any discrepancy on the certificate.

3. Post/enter to Accounting system the approved Payment Certificate

4. Process Voucher for Payment Certificate due for payment
5. Prepare cheques for all Payment Certificate Voucher
6. Entertain Sub-Contractor for the status of their cheque payment.


	
	

	GENERAL ACCOUNTANT

(Feb. 2001 to 15 July 2008)
	WARTSILA PROPULSION MIDDLE EAST / 

MEOS ESTABLISHMENT (JOHN CRANE DIVISION)

Al Jadaf Main Gate

Dubai, UAE

	Reporting directly to:
	Vice President – Propulsion  / Business Controller

	Job Description
	1. Supervise in processing, preparing and analyzing Monthly Financial Report.
2. Ensure that Monthly Financial Report are being sent to UK on due dates.

3. Supervise in processing, preparing and analyzing Mid Month Financial Report.

4. Supervises Accounts Receivable & Accounts Payable function.

5. Preparation of Payroll

6. Accountable in preparing reports for year end External Audit.

7. Accountable for all the queries of the Auditor on the year end report.

8. Finalizing the Year End Financial Report after external Audit.

9. Supervise in raising/issuing Invoices.

10. Supervise in chasing customer for outstanding accounts.

11. Supervise in raising and issuing Statement of Accounts.

12. Supervise in maintaining Enquiries and Purchase Order data base.

13. Maintained records control of Suppliers Invoices data base.

14. Assists in handling Wartsila Propulsion Netherlands BV and John Crane France spares Enquiry and Quotations.

15. Coordinate with Netherlands Factory and John Crane France spares price, availability and delivery.

16. Assists in the administrative function of Marine office.



	ACCOUNTS cum SECRETARY

(Dec. 2000 to January 2001)
	FOUR SEASONS RAMESH GALLERY

Bur Jumman Shopping Center

Bur Dubai, UAE

	Job Description
	1. Supervises the Gallery and Customer relations.

2. Supervises Accounting function of the gallery.

3. Coordinating appointments and Itinerary for the Director and Chairman.

4. Responsible in the preparation and documentation of Monthly Accounting Report.

5. Prepare quotations, invoices, delivery note and packing lists, and recording all the transactions.



	
	

	ACCOUNTANT / EXECUTIVE ASSISTANT

(July 1992 to October 2000)
	ST. RAFAEL DEVELOPMENT CORP.

Pasay City, Philippines – REAL ESTATE COMPANY

	Job Description
	1. Assists the General Manager in the over-all operations of the company.

2. Responsible in the preparation and documentation of the Projected Cashflow and Budget of the Company.

3. Documentation of Monthly, Quarterly and Annual Accounting Report.

4. Supervises in the preparation of Accounting Policies, Systems and Procedures of the company.

5. Supervises Administrative function of Administrative Department.

6. Responsible in the preparation of Pricelist for distribution to Brokers/Agents.

7. Prepares all documentation necessary for strategic planning.

	
	

	COST ACCOUNTING CLERK

(June 1990 to July 1991)
	FIRST UNITY TEXTILE MILLS

Quezon City, Philippines



	Job Description:
	1. Gather all datas for encoding/posting

2. Encode materials used per textile design.

3. Prepares monthly costing report for submission to Accounting Manager.

	
	

	SEMINARS/TRAINING ATTENDED
	

	1. Supervisory Development Course

Makati City, Philippines

2. Customer Service Training Program

Makati City, Philippines

3. Leadership Training Program

Quezon City, Philippines

4. Customer Service Plus Training

Mandaluyong, Philippines

5. Customer Service and 

Personality Development

Makati, Philippines

6. CPA Review

Manila, Philippines


	19 July to 06 August 1993

18 June to 19 June 1994

10 November to 12 November 1994

01 February to 10 February 1996

14 January 1996

April – Sept 1989
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