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Executive Summary


· Qualified senior finance and accounts management professional with over 26 years of overall experience in managing finance and accounts as well as audits across diverse organizations (Education, Construction, Manufacturing, Automobiles & Trading in India and the Middle East  (UAE and Oman) including 10 years in the Education Industry.
· Proficient in accounting operations encompassing MIS, Budgeting, Variance Analysis, Audits & Compliance, Actual Cash Flow analysis, Cash Flow Forecasting, P&L Management & Payrolls, Cost center management.
· Proven ability in defining financial objectives, designing & implementing systems, policies & procedures to facilitate internal financial controls for enhancing P/L, ROI and other organizational business objectives.
· Skilled in setting up accounting systems & procedures; ensuring timely preparation of statutory books of accounts and finalization of year end statements.
· Adept at interacting with statutory / internal tax auditors etc for completion of audits & implementation of observations; preparation of Wages, P.F. & ESIC Register & Challan.
· Demonstrated excellence in implementing and monitoring strict regulatory compliances; strong exposure in measuring & managing operational risk within the business in accordance with internal processes & controls.
· Energetic, entrepreneurial self-starter with strong business and commercial clarity; familiar with industry fair practices and statutes, translates business objectives to successful results through strong analytical and problem-solving skills.
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Key Skills


	· Finance & Accounts Management
	· Payables & Receivables Mgmt
	· Budget & Cost Optimization

	· Documentation & Reporting
	· Internal & External Audits
	· Payroll Processing

	· Value Added Tax (VAT)
	· Tax Filing
	· Statutory Compliance

	· Senior Management Interaction
	· Banking Transactions
	· Team Leadership
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Professional Experience


Accounts Manager (Jun 2018 – Sep 2018)

Hartland International School, Dubai, UAE
Highlights:
· Successfully highlighted critical technical and operational issues to the senior management and other stakeholders for implementing policy decisions despite short tenure with the organization.
Key Responsibilities:

· Involved in managing account receivable & payables for maintaining organization cash flow in compliance to organizational policies and procedures.

· Coordinated activities related to VAT return accounting & filing; preparation and supervision & filing of quarterly VAT return.
· Functioned as Core team member of ERP implementation project leading to enhanced operational efficiency and service quality.

· Obtained and maintained a thorough understanding of the financial reporting and general ledger structure. Rendered consultancy on various cost control matters.

· Followed up with internal stakeholders to ensure accurate and timely closure as well as reporting of all monthly financial information.

· Collaborated with the other finance department managers to support overall department goals and objectives as well as processing of positive pay transactions.

· Ensured fulfillment of daily banking requirements, monthly and quarterly bank compliance activities. Rendered support to budget and forecasting activities.
· Assessed and presented various status reports for the senior management and other stakeholders to enable effective decision making.

Accounts Officer (Aug 2008 – Jun 2018)

GEMS Education Schools, Dubai, UAE

Career Graph:

· Accounts Officer, GEMS Metropole School (British Curriculum School), (GEMS Education group school) – Dubai UAE, Sept 2017 – Jun 2018

· Accounts Officer, Bradenton Preparatory Academy (American Curriculum School) (GEMS Education group school) – Dubai, U.A.E, Oct 2013 – Aug 2017

· Accounts Officer, GEMS Our Own Indian School – Dubai (CBSE Curriculum School), (GEMS Education group school) U.A.E, Aug 2008 – Sep 2013
Highlights:

· Assigned charge of leading finance department of 3 different curriculum (Asian / American & British) schools for consistently rendering superior quality service.

· Recipient of employee of the month at GEMS Our Own Indian School (Asian Curriculum School), Glowing Apple Award at Bradenton Preparatory Academy (American Curriculum School) for efficiently leading a team of 5 employees.
Key Responsibilities:

· Coordinated activities related to preparation and submission of monthly MIS along with variance report - Actual V/s Budgeted income and expenditure.
· Involved in preparation of next academic year budget and projection for subsequent year for maintaining organizational P/L as per organization business plan.
· Assessed quarterly budgets based on 3 months actuals for preparation of forecast for rest of the period for that particular academic year.

· Evaluated projected monthly cash flow versus actual cash flow for preparing cash flow forecasts based on actual trends. Generated financial statement for quarterly and yearly audit.

· Analyzed accounts receivable & prepared reports for management review. Followed up with customers to reduce outstanding receivable & improve cash flow.
· Set up budgets and conducted variance analysis to control difference between projected figures & actual expenditure for implementing effective remedial measures.

· Highlighted organizational financial health to the senior management and other stakeholders using detailed reports and presentations for finalizing on investment decisions.
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Previous Assignments


· Senior Accountant, Zener Electronics Services, Dubai, UAE (Feb 2006 – Aug 2008)

· Senior Accountant, Oman Commercial Agency, Muscat, Oman (Aug 2004 – Dec 2005)

· Assigned charge of preparing and evaluating budgets on day to day basis for individual jobs and reporting on quarterly performance to the management

· Senior Accountant, Vimal Timbers, Mumbai, India (Oct 2000 – Jul 2004)

· Successfully cleared annual sales tax assessment of the group of companies pending for 4 years in 3 months time

· Accountant, Sanjay Electricals, Mumbai, India (Apr 1996 – Sep 2000)

· Distinguished for initiating computerization of company accounting within a span of 4 months.
· Accountant, Jagdish Automobiles, Gujarat, India (Apr 1992 – Mar 1996)

	[image: image7.png]




Education


· B.Com, Gujarat University – India, Ahmedabad (March 1992)
PROFESSIONAL DEVELOPMENT:
· Excel for Accounting & Finance Professional, Genesis Innovative Financial Education, October 2015 

· Communication & Stress Management, GEMS Education team professional, December 2016.
· Value Added Tax, Jointly organized by GEMS Education & Ernst Young Team members, Sept & November 2017

· Super User Training, Microsoft Dynamix AX 2012 – March 2016.
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Personal Details


· Nationality: Indian
· Date of Birth: 26 February 1972
· Marital Status: Married
· Hobbies and Interests: Reading, Equity research, Sports, Travelling etc.
· Languages: English, Hindi and Gujarati[image: image1.png]


[image: image2.png]



