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Preethish.75545@2freemail.com 
CAREER OBJECTIVE:
To perform tasks that has been assigned to the level of its maximum perfection for the best organizational output through the finest fulfillment of each activity. To be apart of a team which is productive and creative in its execution skills. I am free to travel, open to relocation and I have gained the knowledge and insight necessary to successfully address the many challenges presented in an ever-changing marketplace.
Procurement Summary
Responsible for optimization of the supplier base into a select group of proven high quality suppliers and strategic partners relationships. Work closely with all levels of management within the company to determine needs, develop strategies and plan and provide procurement sources in support of those needs. Proven, nine years experience in Sourcing, Purchasing & Cost-estimating.
· Sound project management and control skills.

· Advanced negotiating, counselor selling, people impact sensitivity, and communication skills.
· Flexibility to adapt to pressure.

· Strong negotiator, able to source product at the lowest prices and on the best terms.

· In depth experience with retail merchandising of consumer products having shot life cycles.

· Well versed in inventory management and control.

· Excellent knowledgeable in sourcing product.

· Strong buying and purchasing experience.

· Self-motivated and strong willed, but not abrasive. 

· Capable of working independently and in a team environment.

EXPERIENCE:
1. AL RYUM CONT. & GEN. TRANS.EST.,ABU DHABI, U.A.E

JULY 2004- PRESENT (ISO 14001,ISO 9001,OHSAS18001)
PROCUREMENT OFFICER
· Manage the performance of purchasing functions, including routine correspondence, vender list preparation, vendor applications and updates, bid and specification preparation, comlilation of surplus equipment lists, and contract and records files maintenance.
· Inventory control, quality control and purchasing supervisor due to management capabilities, and ability to motivate employees.
· In charge of all kinds of local purchase orders Building materials, Electrical & Mechanical items and others like:GI,MS & SS Pipe & Fittings,Scaffolings,Gate Valves,White wood,Ply Wood,Cement,Hollow & Sold Block Diesel,and all kind of industries materials like:panels,Light fittings and Armoured Cables etc.
· In charge of Local Orders for irrigation products, Fertilizer and Chemicals like:,Pvc Pipe & Fittings,PE Pipe & Com fitting, Popup Sprinkler,Irrigation.Cables, Hose, Drainage   cell,Urea,NPK,Compost,Insecticide,Herbicide & Fungicide etc.
· In charge of Local Orders for Landscaping Products: Geotextile, Wooden mulch, Root Barrier,PottingSoil,Lawn Edger ,Garden Tools& Machinery, Aggregates, Sweet sand, all kinds of Stone, Pebbles, Rodbase, Sub base.

· Handle purchasing, inspecting, and negotiation favorable pricing on inventory with right purchase value, including various electronic components (etc).

· In charge of hiring vehicles and equipment like: Jcb, Recovery, Crane and Pickups.
· Locate vendors of materials, equipment or supplies in order to determine the product availability and terms of sales. Prepare and process requisition and purchase orders for supplies and equipment in ERP

· Corresponding with the overseas specialized suppliers and discussing the given technical data to resource the most suitable fitting parts.

· Representing the organization in negotiating contracts and formulating policies with suppliers.

· Control purchasing department budgets. Develop and implement purchasing and contract management instruction, policies, and procedures.

· Analyze market and delivery systems in order to assess present and future material availability.

· Direct and coordinate activities of personnel engaged in buying, selling. Administer on-line purchase systems.
· Inviting Quotations, Analyzing Supplier Quotations, and Negotiating with Supplier for better price. Knowledge of Inventory Management.
2. V.S. ENTERPRISES, New Delhi, India

January 2002- MAY 2004

PROCUREMENT OFFICER
· Familiar with all kinds of building materials.
· Advise store managers on vender and supply chain issues.
· In charge of purchasing like: Electrical & Mechanical Equipment, tools, vehicles, hiring cranes and forklifts.
· Stock movement, supplier’s evaluation report, market research processing quotations and orders.
· Negotiation with suppliers, prices comparison, handling CO’s assets.
· Keep updating raw material costs quotations implementation and orders processing.
· Negotiation and finalization of anneal contracts for all their requirements.
3. CHOICE SEA FOODS EXPORTS, Kerala, India

JUNE 2000- DECEMBER 2001
Accounts Assistant
· Preparation of Purchase and Sales register.

· Preparation of Delivery notes and Invoices.

· Preparation of Cash Book.

· Generation of statement of Sundry Debtors and Sundry Creditors.

· Preparation of Bank reconciliation statement.

· Maintaining Profit and Loss Account and Balance Sheet. 

· Preparation of cheque and issuing.

· Preparation of Export documents.

EDUCATION: 

 Bachelor of Commerce (B.Com) from  KERALA UNIVERSITY.

COMPUTER KNOWLEDGE: MSOffice, Internet and E-mail

ACCOUNTING SOFTWARES: Tally 6.3

LANGUAGES KNOWN: English, Hindi, Malayalam

DRIVING LICENSE

: Valid U.A.E Driving License

PERSONAL INFORMATION:
Date of Birth          : 18.05.1978

Nationality             : Indian

Visa Status            : Job Visa (Release Available)

