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Objective

· To secure an appointment in a professionally run organization where my skills are best utilized to achieve the company’s objectives and enhance my career development.
· Seeking an opportunity that optimizes my professional & personal growth and more challenging career for future advancement.
Career History 
· Gulf Experience : 

Presently work in
        :    Pyramid Advertising      

                                                 Ajman - U.A.E

Position
             Sales / Marketing Manager.

Duties and Responsibilities

	• Reporting to the Managing director. 
• Planning, marketing and organizing exhibitions & events.

• Undertaking promotional activities
• Follow-up with the teams. 
• Attending exhibition & knowing the local market Position on an ongoing basis. 
• Develop existing business relationships & open new accounts. 
• Ensuring all the client /customers satisfaction. 
• Receiving orders and distributing to the teams. 
• Assign targets to the account managers. 
• Providing full administrative support to the account managers and subordinates. 
• Coordinating and motivating the account managers to cooperate with the other
  department and giving them proper instructions towards the specific target. 
• Performed supervisory duties at a high level. 
• Attending management meeting. 
• Handling all problems and finding solutions for the best results.



	


Dec. 2004 – Mar. 2008
   :         Joseph Advertisers.
           

                                                  Dubai - U.A.E

Position
              Sr. Sales / Marketing Executive.

Duties and Responsibilities

· Attending exhibition & knowing the local market Position on an ongoing basis.

· Performing presentations to achieve and meet the client’s standard.

· Conduct the set appointments with clients Profile them and achieve a market relation.

· Sending Quotations / Proposal to the clients.

· Opening new accounts of clients.
· Maintaining working relationship with clients.

· Coordinating with production & art department to expedite the order.

· Supervising the site installation in order to get the best product.

· Do technical job as per customer’s request.

· Collect customer’s payment.

· Maintaining monthly sales and quota.

· Applying online for getting municipal permit for the signage.

· Applying online to get airport pass for the jobs at the airport.

· Translating Arabic text to English and vise versa.
March 2004 – Dec. 2004   :     Al Nakheel Advertising & Publicity.   

                                                  Dubai - U.A.E.

                                                  (Member of Al Kaitoob Group of Companies)       

Position                                    Sales / Marketing Executive
Duties and Responsibilities
·       Receiving enquiries and entertaining clients.
· Sending Quotations / Proposal to the clients.

· Opening new accounts of clients.

· Maintaining working relationship with clients.

· Do technical job as per customer’s request.

· Collect customer’s payment.

· Maintaining monthly sales and quota.

Jan. 2004 – March 2004   :     Mirage Art & Design.                 
                                                  Ajman – U.A.E.

  (Member of Al Kaitoob Group of Companies)       
Position

              Accountant & Arabic Marketing / Salesman.


Duties and Responsibilities

· Handling all accounting activities including supplier & customers.

· Preparation of monthly payrolls.

· Preparation of leave and final settlements of company employees.
· Handling requests of employees for information / pay clarification advances & loans.

· Calling various suppliers and checking the best price.

· Placing order / preparing LPO.
· Receiving enquiries and attending walk in customers.
· Drafting Quotation & sending it to the clients.
· Other Experience :

May 2003 – Jan. 2004       :     Al Ameir General Trading.            

                                                  Zagazig – Egypt.
Position

              Salesman.
March 2002 – Apr. 2003    :    Le Meridien De Makadi Bay.     

                                                  Hurgada – Egypt.
Position

              Financial Dept. - Income.
· Having valid UAE Driving License    
   

Academic Qualification
· M.B.A., (Master of Business Administration)
            American Global International University, Florida -USA- Graduated in 2006.
·      B.Com, (Bachelor of commercial) 

                 Zagazig University, Zagazig – Egypt –Graduated in 2000.
Technical Qualification

· General English Programme 
            British Council Dubai – U.A.E.

· Customers Focus Selling 
            3M Gulf Dubai - U.A.E.
Skills and Knowledge

· Fluent in English & Arabic language.

· Highly dependable and can work under pressure.   
· Excellent in analytical and problem solving skills.
· Able to oversee the performance of subordinates. 

· Experienced in interacting with customers of different nationalities.

· Highly motivate, can learn quickly, hardworking.
· Knows how to handle confidential and professional approach.
· Ability to approach and to handle Government matter.

· Alert but calm especially when emergency cases are occurred.
· Well experience in front desk customer service.

· Pleasing personality, and knowing how to interact with different types of   

      people.

· Fairly acquainted with book keeping and accounting.

· Well versed in Computer software such as MS Windows, MS Word, 

· MS Excel, Power Point, Internet, Knowing of Accounting Software focus all

Versions, Tally, peach tree & other account software. 

· Experienced in Accounting (Handle Book & Accounting Software) Ledger, Journal entries & Sales, Purchases & Cash, Bank & Stocks, Production.

· Very good experience in handling large volume of cash, credit card, cash memo, credit sale, corporate sale, Petty cash, collection and issuing gift vouchers...Etc.       

Personal Details:

· Nationality

                    -  
Egyptian

· Date of Birth                       
        -   23-07-1977
· Sex     

                                -  
Male

· Marital status 

        -
Married

· Visa Status      
                    - 
Transferable Visa    
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