	
	
	
	LAKSHMAN

	
	
	

	
	
	LOGISTICS COORDINATOR

	
	
	
	


[image: image1.png]



Objective:

To succeed in an environment of growth and excellence and earn a job which provide me job satisfaction and self-development and help me achieve personal as well as organizational goals.

	
	Career Path:
	
	
	

	
	Designation
	
	Organization
	Duration

	Senior Customer Service
	
	
	

	
	& Documentation Executive
	National Shipping Services LLC, Dubai
	2010
	- Till Date

	
	Documentation Executive
	Modern Shipping Company LLC, Dubai
	2005
	- 2010

	
	Documentation Executive
	German Express Shipping Agency, Bombay
	1997
	- 2005

	
	Job Descriptions:
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Company
: Shipping Services Llc, Dubai, UAE
Department: Forwarding

Imports – Dry Containers (FCL & LCL)

· Controlling import shipments of our forwarding principals / agents from global origins.
· Marketing our service for import customs clearance jobs, transportation etc. by tele sales.
· Sound knowledge on the in-house system to generate Import manifest, EDI for customs filing.
· Liaising directly with the vessel operators to get the voyage NOC to file the discharge list and manifest with port & customs.
· Issuing delivery order to the consignee by accessing Dubai Customs connected to our in-house system.
· Follow up with the consignees for demurrage and for return of empty containers.
· Maintaining the client files shipment wise along with the job costing and other related documents.
· Regular follow up with consignees to clear long standing containers from port / terminal.
· Close coordination with accounts department for invoicing basis shipments and closing of jobs once done.
Exports – Dry Containers (FCL & LCL)

· Marketing our forwarding service by tele sales to Ethiopian bound customers since NSS are the agents for Ethiopian Shipping Lines.
· Chasing potential clients and providing the contact details to Sales dept for visits.
· Sound knowledge of local export costs and customs formalities for export shipments.
· Shipments for which customs inspection is scheduled, attends port CFS or outside the
port in person and procures the approval for loading.

· Liaising directly with the carriers to get the freight and service schedule details for forwarding business.
· Placing booking with the carriers, coordinating by sending load list, providing shipping instructions and follow up for Bs/l, invoices etc.
· Coordinating with client’s office and follow ups for the payments.
· Close coordination with accounts department for invoicing basis shipments and closing of jobs once done.
· Maintaining the client files shipment wise along with the job costing and other related documents.
Additional Activities:

· In depth knowledge to pass export/import documents in Dubai Trade portal for; Break bulk cargo
ISO tanks.

· Passing Bill of Entry for vehicles / containers from Sharjah customs portal for Ethiopia bound cargo.
Company
: Modern Shipping Llc, As Agents for KMTC (RHS Group, Dubai)

Department: Import & Export Documentation.

Imports

· Preparing import manifest & uploading EDI files with Dubai trade.
· Sending pre- arrival notices to consignee & issuing delivery orders.
· Follow ups & collection of line detention/demurrage, maintaining the import records for shipments handled.
Exports

· Preparing bill of lading draft as per shipper instructions received from clients.
· Providing draft bs/l to shipper for their approval, printing & releasing the original bill of lading upon collection of all applicable charges of export shipments.
· Sending Bs/L surrender message to destination agent & advise them to release the cargo without OBL.
· Close coordination with the POD offices to assist them with regards to any issues related to documentation.
· Supported the operation department to send any export release to the shipper for loading & follow up for the loading list & SI.
· Maintaining the register for export shipments and coordinating with accounts for payment collection.
Company
: German Express Shipping Agency (I) Pvt Ltd, Bombay (Agents for Hapag Lloyd Ag)

Department: Import Documentation

· Updating import general manifest & uploading EDI files with the customs.
· Sending pre-arrival notices to consignee & issuing delivery order.
· Coordinating with CFS /NHAVA SHEVA PORT for movement of ICD containers to various destinations within India and calculation of line detention and port demurrage charges etc.
· Preparing invoices and sending it to the customers.
· Follow up with the
Academic Profile:

· Higher Secondary course done in Tirunelveli, Tamil Nadu, India.
Computer Skills:


MS Office.

Personal details:

	Nationality
	:
	Indian

	Date of birth
	:
	5th April 1968

	Marital status
	:
	Married

	Languages known
	:
	English, Hindi, Marathi, Malayalam and Tamil.

	Visa status
	:
	Visit Visa

	Email Address / Mobile No
	:
	Lakshman-76052@2freemail.com 0504753686

	Visa status
	:
	Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com


