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 Address:

Baniyas, Dubai.
Personal Information:

Date of Birth  : 31th-Mar-1988

Mother’s Name: Nagma Begum

Father’s Name:  Ismail Khan

Sex                 :  Male

        Nationality     :  Indian

   Visa Status   : Valid
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                                  RESUME
PROFESSIONAL VISION     
Seeking a position to utilize my skills and abilities in the Industry that offers professional growth while being resourceful, innovative and flexible.

PROFESSIONAL QUALIFICATION
· Master of Business Administration (MBA) Finance & Marketing from Gauhati University. 
   ACADEMIC QUALIFICATION
. 
      B.Com. From Dr. Bhim Rao Ambedkar University (2007-2010).
      Intermediate from CBSE Board in 2007.

      High School from CBSE Board in 2005.

PROFESSIONAL EXPERIENCE 

· Currently working with Techbook International Pvt. Ltd. as a Financial Analyst from Mar 2012.

· Work experience of 1 year in CKG Associates as an Accounts Executive.
ROLES & RESPONSIBILITIES (Financial Analyst)
· Analysis & Reconciliation of Financial Statements.

· Preparing Financials report quarterly, half yearly and annually of US Companies according to compliance of U.S. Securities Exchange Commission with the help of US-GAAP taxonomies.
· Filing of financial statements and notes to financial reports according to the regulatory body of Securities and Exchange Commision (SEC).

· Addressing the client edits and comment and making the relevant changes as per the client suggestion. 
· Deliver the Financials Report on timely with Quality and Transparency.
· Shoot up Query to the Client if any discrepancy in Financial Statements.


	
	ROLES & RESPONSIBILITIES (Accounts Executive)
· Responsible for all Financials Records of a business.

· Prepare Cash Book and All Journal Book and post entries in Tally.

· Prepare Financial Statements on Quarterly and Yearly Basis.

· Prepare VAT Report and Bank Reconciliation Statements.

· Generate Invoices through Tally Software.

· Monitor the inflow and outflow of cash during the day and reconcile it with cash in hand/cash at bank.

· Follow up the Receivables and Payables.

ADDITIONAL QUALIFICATIONS
· TALLY CERTIFICATION (ERP 9).

· MS-OFFICE CERTIFICATION.

· OPERATING SYSTEM (WINDOWS XP, LINUX & 7).
DECLARATION 

          I hereby declare that the all the information mentioned herein is true to the best of my knowledge.
 Date:   


