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Sheikh 
Email: sheikh.76614@2freemail.com
Visa Status: Visit Visa





PERSONAL SUMMARY 

A results driven, committed and articulate profession with excellent communication skills and a high level of customer commitment. Multi-skilled with the ability to plan & manage territory whilst and maintaining & developing existing and new customers through ethical sales methods and consistent high customer service. Possessing a good team spirit, deadline orientated and having the ability to succeed in a demanding sales environment. 

Now looking forward to a making a significant contribution in an ambitious and exciting company that offers a genuine opportunity for progression. 

AREAS OF EXPERTISE 

Customer orientation, Closing sales, Account management, Lead generation, identifying sales,
Telesales, Extensive product knowledge, Customer conversion & Computer expert.
KEY SKILLS AND COMPETENCIES 

Good communication skills and an excellent telephone manner. Able to sell to large and small clients/customer. Proven experience in launching new products. Have a professional style of communication & ability to build rapport with prospective customers. 

PERSONAL SKILLS 

Critical thinking, Flexibility, Building relationships, Smart appearance & presentable highly motivated Social skills

LANGUAGES SKILLS

Fluently in English, Arabic, Hindi & Urdu   languages. 
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WORK EXPERIENCE 
Dimensions-Architecture & Interior designing company, New Delhi, India
Asst. Sales Manager  Nov. 2013 - Till now
A motivated self-starter, able to quickly grasp issues and attend to details while maintaining a view of the big picture. Expert in juggling multiple projects and achieving on-time completion within budget. Creative, resourceful and flexible, able to adapt to changing priorities and maintain a positive attitude and strong work ethic. A clear and logical communicator, able to establish rapport with both clients and colleagues, and motivate individuals to achieve organizational objectives.
Successfully finish the major projects with Nike, Bata, Big Bazaar, Reliance , Pantaloons, The Planet Fashion and PC Jewelers in major city in all over India.
Job Description & Responsibilities:

1. Oversaw daily operations, including purchasing, outsourcing, and client relations.

2. Directly review of Customer cases, action and following up on corrective action.

3. Maintain contact with clients in order to create a good working relationship that fosters increased sales and customer base.
4. Ensuring all materials is supplied in time to workers.

5. Organizing workers.

6. Liaison with the clients.

7. Finalizing the measurement, make MB sheet and check by the Engineer. 

8. Maintain an updated knowledge of company’s goals, vision, and values to ensure appropriate prioritizing.
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Dar Al Duniya Real Estate L.L.C. Dubai, U.A.E. 

Sales Executive Dec. 2008 – July 2012 

Contacting prospective clients, assessing their requirements, Recognize, achieve and exceed Sales targets, make use of promotion and events to increase sales, work closely with the CEO and maintain professional relationship and ensure consistent communication with all customers. Also responsible for maintaining ongoing relationships with customers to foster repeat business. 
Job Description and Responsibilities:
1 Overseeing signing of documents
2 Act as an intermediary in negotiations between buyers and sellers.

3 Promote sales of properties through advertisements, open houses, and participation in multiple listing services and portals

4 Compare a property with similar properties that have recently sold in order to determine its competitive market price.

5 Coordinate appointments to show homes to prospective buyers and potential tenants.

6 Respond to clients' questions regarding construction work, financing, maintenance, repairs, and appraisals.

7 Inspect condition of premises, and arrange for necessary maintenance or notify owners of maintenance needs.

8 Accompany clients during visits to and inspections of property, advising them on the suitability and value of the property they are visiting.

9 Arrange meetings between buyers and sellers when details of transactions need to be negotiated.

10 Advise clients on market conditions, prices, mortgages, legal requirements and related matters.

11 Contact property owners and advertise services in order to solicit property sales listings.

12 Actively source new business and to develop and maintain existing clients.
13 Maintain regular contact with developers, landlords, investors, tenants and owners to find new opportunities and assess existing ones. Via telephone calls, emails, letters and meetings.
14 Attend property viewings with prospective buyers and tenants.

15 Keep up-to-date with the UAE real estate market and proposed developments, property laws, tenants, developers, investors, competitors and their marketing activities.
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Bin Atek Perfumery Est. in Jeddah, Saudi Arabia

Managed by Bin Atek Contracting Est. Saudi Arabia

Store Manager  Sep. 1995 – April 2006

Job Description and Responsibilities:

Operational Tasks

Managing the flag ship store in Jeddah, K.S.A.

Maintain standard operation of Direct counter Sales and related tasks.
Delivering a high standard of customer service.
Responsible for achieving sales targets.
Responsible for stock control.
Control of wage budgets.
Comply with company policies and procedures.
Motivate and develop staff Route.
To inspire and develop individuals to deliver outstanding team performance.
Identify training and coaching needs for development.
Improve store organizational skills.
Administrative Tasks

Prepare and compile the Customers Questionnaires Feedbacks.
Maintain a high standard of communication both in verbal and MS Office.
Filling and profiling the every details of Customer’s request in logical manners.
Monthly inventories.
Achieving and maintaining high store standards.
Osmani & Co. – Chartered accountant firm in New Delhi, India

Audit Assistant Jan. 1991 – June 1995

Job Description and Responsibilities: 
Examines and analyzes accounting records to determine financial status of establishment and prepares financial reports concerning operating procedures.
Reviews data regarding material assets, net worth, liabilities, capital stock, surplus, income and expenditures.
Inspects items in books of original entry to determine if accepted accounting procedure was followed in recording transactions.
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Counts cash on hand, inspects notes receivable and payable, negotiable securities, and cancelled checks.
Verifies journal and ledger entries of cash and check payments, purchases, expenses, and trial balances by examining and authenticating inventory items.
Prepares reports for management concerning scope of audit, financial conditions found, and source and application of funds.
Make recommendations regarding improving operations and financial position of company.
Examine company payroll and personnel records to determine worker's compensation coverage.

ACADEMIC QUALIFICATIONS

Matriculation in 1981 with Second Division

Intermediate in 1983 with Second Division

Bachelor in Commerce in 1986 with Second Division

COMPUTER SKILL
Diploma in Computer (Word, Excel, Internet) in December 1987

Driving License (Indian) :

Yes (L.M.V.)
Date of Birth
          :

01/01/1965
