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SATHEESH MBA (Logistics)               

Satheesh.8184@2freemail.com 

Dubai
OBJECTIVE:






MBA graduate who completed studies at Coventry University in the field of Logistics and boasting a consistent & proven track record of identifying and implementing continuous improvements in the supply chain, seeking for a new challenging position in the esteemed organization.  This will make best use of existing skills and experience and to be a part of the team that works dynamically towards the growth of the Company.

 PROFESSIONAL EXPERIENCE:
Logistics Coordinator (JAN 2015 To Present) 
Responsible for the following aspectsin the organization: Dubai Customs, Mirsal 2, Customs clearance, transport. Also involved in identifying and implementing initiatives to reduce the overall cost on Sea shipment.
Duties:

· Maintaining complete records of Sea Shipment

·  Creating FIRS (Food Import and Reexport Services) in Dubai Municipality portal for all Sea Shipments.

· Follow up consignments in Dubai Municipality portal and if any discrepancies, contacting FIRS section directly and clearing it.
· Registration of an item and booking for Re-Inspection for Food items Destruction at Dubai Muncipality office, Karama.
· Creating declaration and submitting in Mirsal-II (Dubai trade).

· Making DP world payment in Dubai trade for all the shipments. 

· Preparing E-token for pulling FCL container from the Jebel Ali port and for returning empty as well.
· Booking Dubai customs Inspection, regular follow up for cargo clearance and rescheduling the booking time.
· Cross verify EIR copies and submitting to DM Food control section on requirement.

· Preparing Original documents for submitting in Dubai Customs.
· Submitting Phyto certificate on Dubai Municipality with in the date.
· Preparing necessary documents for collecting Delivery orders from shipping companies.

· Depending upon arrival of containers, planning & scheduling the containers on daily basis. 

· Coordinating with Sales and operation team, to know about stock level and high priority is given to necessary containers.

· Requesting Dubai customs for Inspection of container and making follow up, until container got cleared from the port.
· Making necessary arrangements for vehicle registration renewal and trailer registration renewal.
· Preparation of documents for generating yearly gate pass and temporary gate pass on Port and Freezone Security portal.
· Preparation of Expected arrival summary on weekly basis.
· Preparing DP world statements and receipts, to arrange cheque for Advance deposit.
· Handling Petty cash expenses which is utilized for all sea shipment such us collecting Delivery Orders, port entry pass and other expenses.

Logistics Executive (FEB 2013 TO SEP 2014) - PAN Emirates Home furnishing, UAE
Responsible for the following aspects of the Logistics operation: purchasing, transport, warehousing and distribution. Also involved in identifying and implementing initiatives to reduce the overall supply chain cost.
Duties:

· Efficiently monitoring the entire inbound team and controlling the complete inbound process.

· Organizing with 3PL transporters & scheduling the containers on a daily basis and preparing to collect LCL cargo from Jebel Ali.

· Coordinating with suppliers for shipping marks and guiding them for shipping the containers.

· Planning and preparing purchase orders for local purchase on a daily basis.

· Ensuring the goods received and preparing GRN on a daily basis and supporting purchase team, if any discrepancies.

· Liaise with Accounts department and fulfilling their requirements regarding GRN and PO.

· Close coordination with the warehouse internals Inventory department to clear inventory issues and clearing customer complaints for future deliveries.

· Liaise with showroom team for their awaiting stock and planning the containers on the basis of stock availability.

· Direct and co-ordinate immediate Team’s efforts to ensure optimum inventory availability and minimal stock risk within departmental KPIs. 

· Timely reports to the management and achieving the company targets which has been assigned.

Logistics Assistant (FEB 2012 TO JAN 2013) - Vasanth Apparels Pvt Ltd, India.
Duties:

· Processing request for quotations and purchase orders in an accurate and timely manner.

· Closely monitor operational parameters and assist Performance improvement lead in ensuring on target performance.
· Timely follow up with suppliers on the delivery schedule and advise them in case of any discrepancies.
· Managing dispatch team and monitoring goods in and out and Coordinating with Inter departments for optimum results.  
· Handling queries related to sales support, rates, services & documentation for Import/Export.

· Prepares of Stock management reports and informing the management of stock levels. 

· Maintaining timely and accurate records in the relevant systems and updating stock records.

· Working with the traders to implement new trading strategies and maximize the value of existing strategies.

PROFESSIONAL EDUCATION:
· MBA IN LOGISTICS (2012), Coventry University, UK

               Modules:
Strategic Logistics, Logistics Operation and Supply Chain Management, Human  Resources Management, Lean Management, International Marketing and Financial Analysis and Decision making.
Project: Examining a comparative study of road transport logistics of the DHL Company in India and the UK.
· BACHELOR OF COMPUTER APPLICATIONS (2010), Bharathiyar University, Coimbatore.
· Diploma in Multimedia and Animation, 2010, Bharathiyar University, Coimbatore.
· Class 12th (2007), Nyruthi Matriculation, Higher Secondary School, Tirupur.

SKILLS & ACHEIVMENT:
· Extensive knowledge of integrated Logistics management, such as Warehouse management system (WMS -SAP) and Customer relationship management (CRM).
· Attended Mirsal 2 training session in Dubai trade.
· Able to negotiate the freights with the Transport contractors based on the company guidelines.
· Familiar with warehouse operations and inventory activities.
· Self motivation, multi-task oriented and a passion to succeed.

· Adaptability with good interpersonal, negotiation and communication skills.

· Ability to work effectively and harmoniously as a team member with a positive attitude. 

· Computer literate, ideally familiar with MS Word, Excel, Outlook and PowerPoint.
· Attended First Aid & safety measures program 2013. 
· UAE Driving license holder.

· 1-2 years of experience dealing with customs.
· Knowledge of Import & Export procedures, online customs & chamber of commerce
PERSONAL INFORMATION:
  
Date of Birth
                - 3rd May 1989.

Nationality
               - Indian
Languages Known            - English, Tamil, Malayalam and Hindi/Urdu.

DECLARATION:
I hereby declare the information stated above is true and correct to the best of my knowledge and belief.
Best Regards,

Satheesh  MBA (Logistics)
Dubai Muncipality
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