
I am glad to introduce myself. I have completed my Under Graduate studies with a degree in Electronics & Communication Engineering. I have done my MBA (Marketing & Finance) at International Institute of Planning & Management (IIPM). I am also a Six Sigma Green Belt Certification holder from Benchmark Australia. And I am pursuing Certified Cost Engineering at present. I am currently associated with Omran Gulf as a Procurement Engineer. I have around 4+ years working experience in U.A.E and I hold a valid U.A.E driving license.

Omran Holding Group is one of the leading EPC contractors doing government projects in Afghanistan. Materials for all the projects are procured from Omran Gulf Jebel Ali Office. I am in charge of all local and international procurement activities relevant to MEP items. I manage starting from RFQ to final purchase and other post purchasing issues. 
My experience so far has made me realize I can easily adapt to the needs of the professional world. I would appreciate an interview at your convenience to discuss my qualifications in greater detail and see how my experience would be of mutual benefit. 
	PROFILE

Experienced professional with expertise in all aspects of procurement, inventory control, logistics, materials management, warehouse management and team leadership. Capable to develop excellent relationship with suppliers, colleagues and senior management to ensure smooth and efficient progress of work. Skilled at handling multiple tasks & projects together with exceptional ability to relate well with people at any level of business and management. A determined individual with strong interpersonal and negotiation skills who is responsible for establishing and maintaining best purchasing practices within a changing business environment. Pursuing Certified Cost Engineering. Six Sigma Green Belt Certified from Benchmark Australia. Completed real time projects on quality improvement and cost reduction based on Six Sigma and lean methodology. Holder of valid U.A.E driving license.                                                                                                                           


PROFESSIONAL QUALIFICATIONS
	Degree
	Year of graduation
	Institute/University
	Percentage/Class

	Post Graduate Degree In Planning & Entrepreneurship
(MBA-Finance & Marketing)
	2009
	International Institute of Planning & Management, Chennai
	80%


ACADEMIC QUALIFICATIONS
	Degree
	Year of graduation
	Institute/University
	Percentage/Class

	Bachelor of Engineering (Electronics and Communication Engineering)
	2007
	Crescent Engineering College/Anna University
	1st class

	Higher Secondary School Certificate (XIIth Grade)
	2003
	A.R.R Matric School
	84.0%

	Senior Secondary School Certificate (Xth Grade)
	2001
	A.R.R Matric School
	87.0%


CERTIFICATIONS
Pursuing Certified Cost Engineering

Six sigma Green Belt certification from Benchmark Six Sigma (Australia)
C / C++ / Java / J2EE certification from Sun Microsystems
SOFTWARE PROFICIENCY
Languages

C, C++, Java (including J2EE)
Operating Systems
MS-DOS, MS-Windows (‘95,’98, 2000, XP), Windows NT
Software Tools

Microsoft Office (Word, Excel, Outlook, PowerPoint, Access)

WORK EXPERIENCE
Procurement Engineer                                                                                                      September 2011 to Present                                                                                  
· Managing procurement activities for Omran Holding Group.
· Actively managing the sourcing, negotiation and award process for various engineering products and services as per the project requirements.
· Identifying and sourcing new International & Local suppliers for various engineering products and services related to MEP works.
· Supporting Maintenance divisions with sourcing, agreeing contract terms and negotiating commercial terms to ensure optimum total cost of ownership.

· Developing, implementing and managing the procurement process in the MEP Division after obtaining necessary management approvals on the process policies designed.

· Extensive Knowledge in all the MEP services – HVAC, Electrical, Fire fighting and Plumbing Services.

· Conducting RFIs, RFPs and RFQs processes.

· Proven experience of developing key supplier relationships.

· Solicit, receive and analyse proposal, quotation and tender submissions and recommend selections.

· Ensuring proper consummation of all purchases, agreements & contracts.

· Established a material management system control system including verification of materials and equipments received.

· Assist in final closure of all procurement documentation upon completion of the respective jobs.

· Assist the estimation team in receiving quotations for tendering.

· Assemble contract documentation, including technological components, provided by the project team.

· Contract development, negotiation and Management.

· E-procurement, E-auctions & E-sourcing.
· Ensuring flow of processes and procedures as per global directives implemented in the Middle East Region.
· Quality experience on Military/Army projects including Army Camps, Prisons, Hospital and University constructions where explosion proof and other special items are sourced.

Six Sigma (Green belt) Trainer (as visiting faculty)                              December 2009 to Present                                                                                                    Zabeel Institute Of Management & Technology, Dubai
· Training professionals of various companies on quality management, Six Sigma and lean methodology.             
· Teaching engineers about the importance of lean methods and implementation of Six Sigma methodology.    

· Teaching engineers how to start with a real time six sigma project (right from the project charter) till the project closure. 

· Providing engineers the right direction for the documentation of the project.

· Helping engineers carry out a real time six sigma project for job/process efficiency, defect reduction, minimization of cost, and maximization of bottom line and thus helping them in achieving zero defects in the process. 

· Enlightening engineers on Just in Time (JIT) concept where minimization of cost results due to zero inventories maintained.
· Helping engineers with project Management Program. Training them on development of process maps and in using statistical tools. 

Procurement Engineer                                                                                                  August 2010 to August 2011                                                                                 Velath Engineering International FZC, Hamriyah Free Zone
Procurement Engineer                                                                                          December 2009 – July 2010                                                                                                                             TKH Middle East FZE, Jebel Ali                                                                
ACADEMIC PROJECTS
· TECHNICAL PROJECTS
Ad Hoc Networks Project
Proximity Detector Project
· MANAGEMENT PROJECTS
Study on employee retention strategies followed by big Corporations                                                                                                      Study of various risk management processes
Conducted workshop on topic: Six Sigma for Business Excellence
ACADEMIC ACHIEVEMENTS
· Secured highest score in the final year project “Ad Hoc networks” a research project, in the entire batch of Electronics and Communication Engineering.
· Stood first in entire batch in the examinations of MBA programme.
· Received merit certificate for excellent performance at studies in the International Institute of Planning and Entrepreneurship.

PERSONAL DETAILS
Gender             :  Female 

                                                                 Nationality          :   Indian
Date of Birth   :  11/04/1986 
                                                                              Marital Status     :   Single
Languages       :  English, Hindi, Urdu, Tamil & Arabic (Read & Write)
Visa Status       :  Jebel Ali Visa (Free Zone Employment Visa)
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