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POST APPLIED FOR 

:
ACCOUNTANT
Objective:

Looking forward for an organization that offers a challenging, stimulating, learning environment to work in and provide scope for individual & organizations development and career growth.

Academic profile 

1. S.S.L.C from Board of Secondary Education AP  

2. Plus Two from Board of Intermediate Education AP  
3. B.com (Osmania University AP)
4. M.B.A (Osmania University AP)
Additional Qualification 

1. Tally.ERP9 (Computerized Accounts).
2. M.S Office ( Word, Excel , Power Point, Internet).
Professional Experience

· Worked as a Office Admin in Hyderabad 2009-10. 

· Worked as a Financial Accountant with MARUDHARA INDUSTRIES , Hyderabad from 2012 October – 2014 December. 
Major responsibilities
1. Ensure implementation of Job procedures and keep good standard.

2. Make a report to the top management and update work procedure.

3. Well Knowledge about accounting.

4. Book of accounts prepared (Cash Book, Pay Book).

5. General Ledger, monthly statement preparation, trail balance trading accounts.

6. Profit and Loss account balance sheet preparation.

7. Cash Book, Bank Book, Journal Book preparation and fund management.
Personal Strength
Hard working, Sincere and communicative, Better communication Skills, Willingness to learn new thing, Ability to deal with people diplomatically. I never disclose the organization business secret to others. Committed to do to achieve a stated goal. So I agreed to work as a best as I can for the company’s growth.

Personal Profile

Nationality 


:
Indian

Date of Birth


:
13/06/1988
Sex 



: 
Male
Civil Status 


:
Married
Passport details

Place of Issue  

:
Hyderabad
Visa Status


:
Visit Visa

Languages Known
· English, Hindi & Telugu
Declaration 

I hereby declare that the above mentioned particulars are true to my knowledge and best of belief.    [image: image1.png]
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