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Mobile: +971--526298772
NITESHKUMAR BHALANI Mobile: +91- 9913097057
My Passport Number: M0111284 nbhalani. 1209@gmail.com

SUMMARY

nbhalani@yahco.com

WORK EXPERIENCE

Profile: Male, 31, Married

Nationality: India

Current Location: Dubai,

Current Position: Assistant Manager

Company: Kotak Mahindra Old Mutual Life Insurance

(Reporting to: Branch Development Manager)

Preferred Locations: Dubai, Abu Dhabi, sharjah

May 2014 - Sep 2014

Feb 2012 - May 2014

Apr 2010 - Feb 2012

Feb 2008 - Apr 2010

Kotak Mahindra Old Mutual Life Ahmedabad, India
Insurance Ltd
Assistant Manager

Noble Investment Ahmedabad, India

Relationship Manager
Marketing of Demat and Trading account to existing and new clients as well as
Cross selling of various financial product i.e. Fixed Deposit, Mutual Fund.

- Handling Phone Calls of clients regarding their status of their account, holding

and transaction.

- Maintaining backup of the records that have been entered in the system for
various inward and outward purposes of trades and demat.

-Follow up clients for recovery of bills

Sharekhan Ltd. Ahmedabad, India

Relationship Manager
Marketing of Demat and Trading account to existing and new clients as well as Cross

selling of
various financial product i.e. Fixed Deposit, Mutual Fund.

Noble Investment Ahmedabad, India

Dealer

Handled the account opening back office for Demat and doing the
Dematerialization procedure of Physical shares Convincing client at the front
office and handling queries of the clients. Handling of Accounts

- Preparation of Balance Sheet and Profit and Loss Accounts

- Preparation of Monthly, Quartile and Annual Statement and Accounts Closing
-Ledger Reconciliation

- Petty Cash and Cash Related Management

- Book keeping, Record Maintenance
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