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Professional Background


I have 5 years experience as an Accountant and have got experience as a Salesman and Administration. Besides that have knowledge of Computer skills particularly on MS.Office, dealing with different kind of customers. i am fluently in english,love to work in team in any environment Serves customers by selling products; meeting customer needs.
Skills 

	· Quick book, Peachtree, Tally & Fox Pro Software
	· Advanced Ms Word & Ms Excel

	· General Journal Entries
	· Administrative Skills

	· Maintain Daily Cash Book
	· Problem Solver

	· Preparation of Financial Statement
	· Innovative Ideas & Creative Thinking

	· Adjustment Entries at the end of Accounting Period
	· Achieving Sales targets

	· Reconciling A/P, A/R, & Bank
	· Communication Skills

	· Public Dealing and Customer Feedback
	· Working in a team and hard worker


Professional Experience 

General Ledger Accountant




           
      September 2012 to July 2014
Overseas & Employment Promoter



                         Peshawar, Pakistan

· Different Accounting Entries in TALLY and Peachtree Accounting Software
· Purchases, sales, returns and Enter Journal Entries

· Prepare Financial Statement Monthly
· Reconciling A/P, A/R & Bank
· Pass adjustment entries such as bad debts, accrual accounts, ending inventories, prepaid expenses, unearned Revenue etc
Accountant                                                                                                          March 2011 to August/2012 K-Group of Companies

            Peshawar, Pakistan
· Prepare Invoice, Vouchers, A/P, A/R, Purchases and sales.
· General Journal Entries
· Prepare Cash flow statement and Cash flow statement from accrual accounting Profit

· Adjustment entries at the end of accounting Period

· Dealing with different kinds of customer about the property of our company
Salesman and Administrator





     
     Feb 2010 to Dec 2010
Margalla Courtyard Hotel 



            


                       Islamabad,Pakistan

· Maintaining and developing relationships with existing customers in person and via telephone calls&emails.
· Attending team meeting and sharing best practice with colleagues.
· Administer salaries and work out leave entitlements
· communication skills  &Aptitude for working with computers, good organization skills.
Computer Operator







     April 2008 to Oct 2009

JAN COMPOSING CENTER







            Peshawar, Pakistan

· Working in MS Word and Ms Excel

· Dealing and handling different customers

· NETWORKING with different Computer

  Education


MASTER OF SCIENCE IN ECONOMICS:






          2014

Economics, Econometrics, Statistics, 





           
Managerial Economics, Mathematics


University of Peshawar           
BBA (Hons)











 2007-2011

Accounting, Economics, Management, HRM




           

Marketing, Organizational Behavior

University of Peshawar

FSC(PRE-ENGINEERING):









           2007

Mathematics, Chemistry, Physics






            

Peshawar Board

SSC (MATRIC)










           
           2005

Mathematics, Chemistry, Biology, Physics



                                      

Peshawar Board

Certification


· Quick book and Peachtree

· Tally

· Amadeus Air Ticketing

· MS Office

· Lawn Tennis Certificate                                               
Languages

:
English, Urdu

Date of Birth

:
12.12.1987

Nationality

:
Pakistani

              ON A VISIT VISA
