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RESUME
	OBJECTIVE


To obtain a responsible position in Finance Department with in a company, to be efficient and productive through dynamic and systematic approach, and fully   utilize my knowledge and experience in those areas where integrity and dedication will contribute to the achievement of the company's goal.
	AREA OF INTEREST


· Finance            •Administration.            •Accounts
	EDUCATION


	· MBA (Finance &Marketing) 
Anna University, Coimbatore, India.
	Course completed

	· Professional Examination- I(C A P.E-I)
Institute of chartered accountants of India, Chennai.
	JULY2006

	· Bachelor of Commerce (B.com) 
             Calicut University, Kerala, India
	APRIL 2004

	· Higher Secondary Examination
             CBSE - Kerala, India
	MAY 2000


	ACADEMIC PROJECTS


▪ A Study on Financial performance of MALABAR JEM PALACE, Calicut, kerala for the main project work Of  Master of Business Administration degree.
▪A Study regarding the factors affecting Consumers buying behavior related to RANI FOOD PRODUCTS, Vatakara, Kerala for the summer project of Master of Business Administration degree.
	CAPABILITIES


· Administrate and monitor teamwork to enhance target achievement.
· To provide support to employees and facilitate a good relationship.
· To carry out various office related works.
	Work Experience


• Accountant under Tax Practitioner                                 
Reputed Company  Co.
Tax Consultants
New Bazar
Kottakkal, Malappuram, Kerala.                                      : May 04 – May 05
• Senior Accountant
Western International Marketing Co W.L.L
Industrial Area
Doha-Qatar                                                                          : January 2010-january2012
• Chief Accountant
Al Medhal Food
Doha-Qatar                                                                         : March 2012-July 2012
• Accountant

Malabar Gem Palace

Calicut






: January 2013-June2014

	JOB DETAILS


 •Various bills related to the customer’s transactions are available on the table. Such bills are first entered as journal that shows which accounts should be debited and which to be credited. On the basis of entries made in the journal, various accounts are prepared like purchase account, sales account, cash account, etc. Finally trading, profit and loss account, balance sheet also prepared. 
• Various entry and posting related to the business transaction. Bank Reconciliation Statement and other reconciliation statements are prepared. Preparing of final accounts and cash flow statement.Monitoring of customer collection and other transactions.
Purchase co-ordination and various entries related purchase activities. Sales co-ordination, preparation of sales letters, proposals, reports, billing and all other related activities. Stock related work like maintaining a balanced stock and other related activities. Timely requirement of various reports are prepared for H.O.(all works carried out by using Software like S-A-P and OMEGA)
• Various cash related transactions like payment,receipt and journal vouchers are made.
 Bank reconciliation and other bank related transactions are carried out like L/C, transfer etc. Billing and other documentation in the office. Importing and purchase related work like maintaining purchase records and pricing sales co-ordination and stock maintenance in the store.etc
	COMPUTER SKILLS


· MS Office
· Higher Diploma in Software Engineering
· Accounting Software: S-A-P, OMEGA
	AWARDS


· State level seminar related to the topic Entrepreneurship Development and Team building (28th march 2008).
· National level seminar related to the topic Financial Innovations (October 2008).
· National level seminar related to the topic Innovative Cost Cutting Methods: A recent trend in corporate (October 2008).
· National level seminar related to the topic Empowering Soft skills (February 2009).
	STRENGTH


	· Self-Confident, Goal Oriented, Highly adaptable person, Good communication skill, Cheerful motivator, Self motivator, Empathetic.
PERSONEL DETAILS
Nationality
: Indian
Date of Birth
: 7 April,1982
Marital Status
: Married
Languages
: English, Malayalam, Hindi, Tamil
Religion
: Muslim
Place of Birth
: India
REFERENCE
Available up on request
DECLARATION:
                   I here by declare that the information’s mentioned are true and accurate in my knowledge.


	


