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Professional profile
An accomplished ACCA qualified Accountant, Chartered Secretary and Master of Business Leadership with 24 years’ experience gained across higher education, retail, food and medical insurance organisations. Combines exceptionally high level management accounting skills with meticulous attention to detail and outstanding analytical acumen and arrives with a determined and proactive work ethic. Tenaciously focused on following robust financial procedures, adept at guiding others in this vein, and respected for a professional manner and results oriented approach. Takes the initiative to raise standards, develop improvements and manage varied and challenging workloads within stringent deadlines. 

Career summary

	July 2013 – Date
	Senior Grants Accountant, College, London 


Key Responsibilities:

· Playing a vital role in ensuring the positive financial performance of the College and Trust through the proactive, detailed and consistently successful management of research grant applications alongside precise management of research staffing 
· Demonstrating exemplary team working characteristics and the ability to build and maintain valuable working relationships with cross functional teams; liaising closely with HR, Research Office team, Divisions, Academics and the Trust

· Serving as high calibre line manager to Grants Administrators; communicating and delegating effectively whilst applying expertise and experience to provide advice and direction on complex queries and account related issues

· Delivering valued advice to researchers on various aspects of grant application process to optimise the chances of application success and assisting researchers with funding management once awarded

· Undertaking financial checks to ensure research applications are correctly costed and priced in accordance with TRAC and FEC methodology, in line with funders Terms and Conditions, and according to criteria set by both the College and the Trust

· Responsible for the review, costing and approval of staffing appointments on research accounts, working closely with HR and the divisions to ensure accurate and detailed control of the budgets

· Preparing and submitting complex financial statements; maintaining accurate records of all research proposals and capably managing the complete portfolio of grants within remit 

Achievements:

· Delivered substantial improvements in efficiency and subsequent cost savings through streamlining turnaround times for costing reviews and ensuring prompt response to queries; showed continual commitment to process improvements

· With robust attention to detail, instrumental in detecting errors at an early stage and implementing corrections swiftly to minimise impact

	2011 – 2013 
	Senior Management Accountant, Brunel University, West London


Key Responsibilities:

· Oversaw the operational performance of the research management accounting team of 10 staff; employing effective leadership and management skills to identify, allocate and supervise daily workload
· Coordinated the production of monthly reporting for Research and Consultancy within a strict timetable as well as delivering additional financial reporting to Director of Finance and other senior management; adeptly explaining budget variances as appropriate

· Used astute analytical skills to review, analyse and interpret research contracts to ensure compliance with expectations of research councils and other funding bodies; coordinated and was subject to regular internal audits and year end external audit

· Prepared reports and schedules for inclusion in the annual statutory accounts fully compliant with the SORP, as well as providing external reporting to Hesa
· Represented the department at University meetings and on appropriate internal and external  Committees and working groups in a professional manner; maintaining up to date sector information through avid reading and networking
Achievements:

· Skilfully implemented a new forecasting model to develop the forecasting and reporting systems of research and consultancy activity 
· Actively added to the success of the department by encouraging and participating in team working initiatives, contributing to the development and implementation of departmental policies and procedures,and supporting the development of a more customer focused service
· Pro-actively sought solutions to problems and making valuable contributions on a regular basis towards the goal of continuous review and improvement in liaison on the Head of Management Accounts, Directors, Senior Managers and budget holders 

	2011 – 2012 
	Research Project Accountant, Brunel University, West London


Key responsibilities:

· Effectively managed and administering the accounts function for funded research projects from inception to completion by supporting and advising budget holders in all aspects of project administration, adhering to all terms of contracts and financial regulations
· Produced monthly management accounts and reports to budget holders for research funding, including their review and the interpretation of variances
· Empoweredand supervised the Assistant Management Accountant; capably acting as Line Manager and ensuring exacting standards are met at all times
· Assisted Senior Management Accountant with month end reporting and year end reporting as well as collaborating with internal and external auditors

Achievements:

· Generated numerous process improvement ideas and implementing changes to increase productivity

	2008 – 2011 
	Assistant Accountant, University of Birmingham


Key responsibilities:

· Set up awarded grants and contracts on the university computer system, adhering to stringent deadlines and ensuring complete accuracy of data 
· Raised claims/invoices to sponsors, reconciled and resolved related queries proactively to maintain positive accounts; carried out regular reviews to highlight and resolve financial problems as they arose

· Resolved contractual issues to ensure that contracts did not unduly disadvantage the University’s cash flow position or represent undue risk
Achievements:

· Shared specialised knowledge of sponsors financial rules and regulations with academic staff, using succinct communication to address complex issues with clarity to ensure University income is maximized
	2005 - 2007
	Credit Control Executive, Edgars Stores, Zimbabwe


Achievements:

· Spearheaded the review and streamlining of debt collection processes and systems resulting in a reduction in outstanding debtors from 17% to 7% and impressively grew the debtors book by 15%

· Played a leading part in team bonding sessions making a considerable contribution to improved interdepartmental coordination
	2002 – 2005 
	Finance Manager, Superbake Bakeries, Harare, Zimbabwe

	1999 – 2002  
	Accountant, Cimas Medical Insurance

	1989 – 1999 
	Accounting & Internal Audit Roles

TA Holdings and Apex Corporation, Harare, Zimbabwe


Education and qualifications

	Masters:
	Business Leadership, UNISA 2001

	Bachelor Degree:
	Business Studies, University of Zimbabwe, 1988


Continual Professional Development:
· How to deal with difficult conversations 

· Effective team management

· Managing change: it’s all in the preparation 

· Process Management
· Introduction to Management

· Communicating for results

Key I.T. skills

· MS Office including Advanced Excel

· Oracle, Coda, Business Objects, Sage Line 50, Sage Payroll, Tetra, Pastel, Quickbooks, Bluqube

References are available on request
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