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Career Objective

Seeking a challenging position as Accounts & Audit Executive, that can make best use of skills and experience while enables further personal and professional development.
ProfessionalProfile

· 4 years of experience in accounts & finance, audit& administration in Pakistan and UAE.
· ACCA Finalist-UK, Bachelor of Science( BSc Hons) in Accountingand CAT-UK.


· Preparation of monthly, annual reports and Management reports.

· Reviewing and Analyzing Financial systems.

· Deep Knowledge of Accounting policies like IFRS and IAS.
· Excellent communication & interpersonal skills.

· Can work under pressure & meet deadlines.

· Able to handle diverse responsibilities and simultaneously achieve all set tasks.

· Team oriented, can work and relate harmoniously with colleagues.

CareerSummary
Accountant Dubai UAE(June-2013 to date)
· Coordinate & provide support for all accounting activities for the company.
· Prepare daily, weekly & monthly and other periodical financial & other management reports.

· Ensuring information contained in the financial reports are accurate.

· Bank reconciliation and reconciliation of debtors and creditors.

· Preparing payroll and making sales invoices.
· Searching Foreign Suppliers for goods and ordering the goods.

· Calculate Landing cost for Imported goods and thereafter full cost and sale price.
· Arranging and correspondence with shipping companies for Imports and clearance of shipments. 

· Preparing transit papers for Exports and correspondence with Custom Authority for custom related work.
· Ensure appropriate approvals prior in all type of payments like advance,salaries, utilities, rent, fuel, suppliers & other cheques, etc.

· Petty cash handling & other Administration works as required.

Accountant, Zuraaco Importer Exporter Distributor,Karachi,Pakistan

Oct 2011-Sep 2012

As an accountant my key responsibilities :

· Coordinate & provide support for all accounting activities for the company.
· Prepare daily, weekly & monthly and other periodical financial & other management reports.

· Ensuring information contained in the financial reports are accurate.

· Bank reconciliation and reconciliation of debtors and creditors.

· Carrying out administrative duties as required.
· Checking and verifying  purchase orders with its respective invoices.

· Ensure appropriate approvals prior in all type of payments like advance, utilities, rent, fuel, suppliers & other cheques, etc.

· Petty cash handling & other Administration works as required.

Accounts/Audit Associate, Mudassar Ehtisham & Co (Chartered Accountants), Lahore, Pakistan


Jul 2009-jun 2011

I started my career at Mudassar Ehtisham & Co Chartered Accountants,Pakistan an independent member firm of Geneva  Group International, a leading worldwide organization of accountants and management consultants. During this period, I groomed myself to a senior level while attained substantial experience in number of disciplines including;

· Business Assurance Services: 
· Involved in planning, conducting, and finalizing external audit assignments;
· Timely preparation of all deliverables including Separate and Consolidated Financial Statements, Management Letters, external and internal audit reports and other deliverables;
· Application of International Financial Reporting Standards, International Accounting Standards, International Standards on Auditing, Generally Accepted Accounting Practices and Industry-Specific reporting requirements;
· Preparation, examination, analysis and review of financial statements, including cash flows and consolidated financial statements, as per requirements of IFRSs and Companies Ordinance 1984

Qualification
ACCA UK   (Finalist)


CFE Lahore,Pakistan.

BSC (Hons) Applied Accounting



OxfordBrookesUniversity,Oxford, United Kingdom
CAT (Certified Accounting Technician)


Skans School of Accountancy,Lahore,
Qualified, ACCA (UK)




Pakistan
HSSC(Pre-Engineering)


                             AUPS & C Peshawar.
DiplomaandCertificates
IELTS






British Council, Pakistan

Professional Ethics Module Certificate


ACCA (UK)
IT’s Skills
	· QuickBooks
· MS Office
· Peachtree and Tally

	
	

	
	
	

	
	
	


PersonalDetails



Nationality
:
Pakistani
Date of Birth
:
Dec 20, 1986

Marital Status
:
Single
Languages
:
English/Urdu
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