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     Bimal


Profile
I am a Dynamic, Multitasking, Innovative, Result-Oriented individual where my work experience spreads through,

· Sales Management (Life insurance/ Trading) 

· Life Insurance/ General Insurance & Medical Insurance (Sales and Technical)

· Client Services & Reconciliation in Finance.
I strongly believe in teamwork and consider myself as a team player, resulting receiver of much Recognition and a Two Quality Awards in One occasion for the Outstanding Contribution towards Excellence.   
Objectives
To be an asset to the company that I work for by being, 
· Efficient




· Effective 




· Initiative




· Innovative




· Productive




· Excellence




Working Experience of 15+  years 

Position
 
Marketting Manager
Period
2017 June – Present

Company
H. S. Packging (PVT) Ltd.
Position
 
Sole proprietor
Period
2014 May – Present

Company
B. J. Products (PVT) Ltd.
Position
 
Assistant Manager Sales 
Period
2013 September – 2013 December

Company
Asoka Glass and Mirrors
Position
 
Sales Manager – City I - Metro II
Period
2012 March – 2012 October

Company
Union Assurance PLC
Position
 
Assistant Supervisor/ Senior Operation Executive
Period
May 2010 – January 2012
Company
Aviva-NGI Dubai UAE - Attached to Operations Department

· Finance Recon/ Reporting with Singapore; maintain all local manual logs and recon.

· Initial Scrutiny of life applications

· Group life reporting with Ireland/ Singapore, for split transfers to all parties, Maintain local logs 

· Claim settlements of GL policies/ Recoveries from Re-Insurer

· Initiate and maintain various Manual reports/ Ad-hoc client servicing
· Conduct meetings & Training for operations Team and CS 

Position
 
Group Takaful Relationship Officer 
Period
2009 Feb – 2010 Jan 
Company
SALAMA Islamic Arab Insurance - Dubai UAE



Attached to Family Takaful Division

· Promoting Group Life To brokers & groups

· Update the status on achievements to SM & GM on weekly sales meetings

· Involving with Matters related to Quotation / Servicing / Claims

· Regular Visits to reputed Brokers & Keeping the Relationship active
Position
 
Class “A” Administrator
Period
2007 June – 2009 Jan 
Company
Continental Financial Services - Dubai UAE - Attached to Life & Investment Department

· Initial Scrutiny / Initial underwriting of applications

· Document Management / Securing of all documents related to applications / Manage  Scanning  

· Correspondence with clients/ Correspondence with other work related departments

· Data capture to the web based System of relevant applications 

· Final Check / Activation of applications/ Dispatch of policies to clients

· Correspondence with Insurance & Investment Companies

· Feed backs to managements regarding daily/weekly/monthly performance  

Position
 
Executive – junior / Insurance Services Assistant
Period

1998 June to 2007 June
Company
Eagle Insurance Company limited – Sri Lanka - Managed under AVIVA - UK


Attached to Life and general insurance Department 

· Front line customer care/ Inspection & documentation work / Issuing quotations / Jet issuance of policies 
· Mis. Evaluation reports / Return cheque letters / Prepare return status

· Check of daily banking / Check of accounts / Check of Reconciliation books / Petty cash

· Conduction weekly / monthly meetings / Preparing presentations on sales figures for individual & teams
Career Development Training Received to date
· Insight to Management Skills, Leadership Development, Presentation Skills 


· Profit Center Approach

· Effective communication skills, Customer Care

· Time Management & Effective Leadership

· How to be an Effective Administrator, Public Speaking
Skills & Competencies
· Well versant experience in Computer literacy, MS 2000 / 2003 & XP

MS Office, IBM Client Express, Penta Soft ISP, AS 400 / I90 Interfaces, CM

· Internet & E-mail (Lotus Notes / MS outlook) 

· Diploma in computer Programming, Software, Hardware 

· Excellent organization, communication and interpersonal skills. Analytical knowledge.

· Vast knowledge in insurance & Investment products.

· Fluent in English (Speak / Write & Read), Working knowledge of Hindi.  

· In house warden for emergency, Maintain 5S 
Educational Qualifications
· CII (Award) - June 2008

· Diploma in computer Programming, Software, Hardware 

· GCE Advance Level in Commerce Studied in Sri Lanka. 
· GCE Ordinary Level – British curriculum

Personal Data
Name in Full

:  Bimal 

Date of Birth

:  28th January 1976

Nationality

:  Sri Lankan

Gender

:  Male

Civil States

:  Married
Email 


:  bimal.83353@2freemail.com 
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