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OBJECTIVE

With an experience as an Accountant with good knowledge in organizational behavior with winning personality, high work ethic, extreme discipline, and a high level achiever seeks a suitable position.

EXPERIENCE PROFILE    
fashion L.L.C., Dubai U.A.E January 2007 up to present 

Designation: Accountant
               Responsibilities:
· Recording the day to day transactions.   

· Entering the transactions in the tally accounting system.
· Preparation books of accounts
· Maintain accounts in tally software and manually.
· Preparation of sales ledger & purchase ledger & bank reconciliation.
· Preparation of outstanding statement of overdue bills. 

· Preparation trial balance, profit & loss account and balance sheet.
·  Bank related works; transfer in multi currencies and at the competitive rates etc.

· Bank transactions by online banking.
· Documentation for import and export.

· Information regarding investment of fund and shares.

· Guidelines for the allocation of funds.

Strategic Purchaser in Pet Tools Pvt. Ltd. Navi-Mumbai, India. 
November 2005 to December 2006. Designation: Accountant/Purchaser              
               Responsibilities:

· Accountant with the responsibility to supervise all the transactions and the dealing of banks and giving appropriate reports to the management in timely manner

· Maintaining books of accounts up to finalization.

· Preparing management information reports for the top management.

· Study over the Suppliers and Markets for the materials.

· Work with the plant managers and supervisors.

· Maintaining adequate supply of materials for the production.

· Maintaining payroll and incentive plans for the employees.

· Field reports and feed back from the markets.

Sales Development Executive in ICICI Bank India

November 2004 to August 2005

ICICI Bank is one of the leading banks in India and abroad, and worked in the credit card section.

 Responsibilities:
· Achievement of Monthly assigned targets

·  Executing New Promotional Plans.  

· Track and analyze the competitor’s new promotional plans and Reporting.

· Ensuring proper documentation.

· Implementing after Sales customer satisfaction programs.
· Making reports about the work in daily basis

ACADEMIC PROFILE:

· Bachelor degree in Business Management (Kannur University Kerala.)

                Financial Management, Marketing Management, Personnel Management,                                                                               

Accounting and Information technology.

· Higher Secondary School (Commerce - Board of Examinations  Kerala)

                Business Studies, Accounting, Economics and Computer Application.    

COMPUTER KNOWLEDGE: 

· Accounting Package Tally 7.2 (Tally Graduate) from Spectrum Computers, Kannur, Kerala

· Windows XP, Windows 98 and Windows 2000 well-known about these operating systems 

· Well-known in MS office tools(MS word excel).

· Diploma in Computer Application

· C++ Programming Software.

LANGUAGE PROFICIENCY

·  English, Hindi, Malayalam 

PERSONAL DETAILS:


Date of birth

- 31.05.1984

Marital Status

- Single

Nationality

- Indian

DECLARATION:

I hereby declare that the details given above are true to best of my knowledge and belief.
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Place of Issue	            - Kozhikode.
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