Curriculum Vitae

CV No: 509784
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE & PROFILE

· Seeking any suitable position such as Sales Executive, Sales Coordinator, Sales Assistant, Accounts Assistant and IT Merchandiser to utilize my potential skills.

· To contribute my academic and professional skills for the profitability of the organization.

· To set targets and achieve them.

· A self-motivated and hard working with knowledge in all aspects of financial, account and business handling. A good team member and efficient communicator at all level within an organization.

· Can handle all types of financial, banking statements and accounts related works.

· Have excellent technical & application knowledge of computer.

EXPERIENCE

(1) PLAZA EST

Job title: Junior And Assistant Accountant
Location:Dubai(UAE)

Duration: May 09 to till date

Company profile:Digi Plaza Est is a Branch of Wahab Technical Supplies Located in a Reputed  place in Burdubai at Al Ain center Which is very famous in all over UAE .

This Company deals all Computer related products and peripherals ,and more over we export and import goods all over middle east when ever required.The company’s main motive is customer satisfaction.

Job Profile: Currently handling all Accounting Related works and activities  Responsibly,including making of  cheques ,sales invoices pdc statement purchases entry writing petty cash vouchers and receipts sales collection and collection of cheques from customers ,Bank Reconciliation daily wise ,bank deposit and all ms office related works and sending emergency faxes.

(2) BONANZA PORTFOLIO LIMITED.

Job title: Relationship Manager

Location: Hyderabad (India)

Duration: Nov 07 to Nov 08
Company profile: Bonanza is one of the Top 5 companies of the Stock broking and it has also most comprehensive website, which allows investing in shares, Insurance Commodities Mutual funds, derivatives (Future).

Job profile: Responsible for selling the Demat product, and make customer to trade and to distribute Insurance, mutual funds etc. Develops and sustain good working relationships and to influence, persuade and motivates at all levels and get business and productivity from the team members. Team management, identify, recruit, and train to sales agents, to get maximum business by putting innovative ideas.

      (3) ICICI Direct -ICICI SECURITIES LTD.

Job title: Customer Acquisition Team leader (CAT)

Location: Hyderabad (India)

Duration: Sep 06 to Oct 07
Company Profile: ICICI Direct.com is the most comprehensive website, which allows investing in shares, Mutual funds, derivatives (Future and options) and financial products. It comes with a unique 3 in 1 account that integrates your bank, demat and broking /investment accounts.

Job Profile: Responsible for selling the Demat product, develops and sustain good working relationships and to influence, persuade and motivates at all levels and get business and productivity from the team members. Team management, identify, recruit, and train to sales agents, to get maximum business by putting innovative ideas.

(4) N P ASAWA & ASSOCIATES                                                                

Job title: Paid Assistant                                                                            

Location: Hyderabad (India)

Firm Profile: This is a chartered accountant firm in which all types of audit work is done successfully such as tax filing Internal and continuous Audits sales tax audit and preparation of sale and partnership deeds etc.

Job Profile: Prime job focus was to handle Internal audits and taking care of Income tax related works.

Duration: Apr 05 to Mar 06

Educational Qualification

Academic:
M.COM 2nd Division from PGRR CDE, Affiliated to Osmania University, Hyderabad, A.P., INDIA.

Technical Qualification
(1) Diploma in Computer Applications (DCA)

Operating System

MS-DOS, MS-Windows XP/VISTA

Software


MS-Office 2000/2003,dbase

Languages


Cobol, Basics





From SISI CMTES Computer Education,

                                                    
Government of India.






(2) Basics of Hardware






Hardware/Software installation, Trouble shooting


(Sigma computer education charminar Hyderabad)

(3) Typing 35 w.p.m (Eng), Accuracy 95%
Accounting Packages
(4) Certified Computer Accounts Professional

Course.              

                                            (Tally, Focus, Ex. next Generation, DacEasy Etc.)    





From  NTCC Computer Education  Affiliated   to






JNNYC, Approved by D.R.D.Government of India.


PERSONAL DETAILS


Date of Birth: 

 June 4, 1980


Nationality:


Indian


Religion:


Islam


Gender:


Male

Visa Status:


Resediatial visa valid 

Marital Status:

Single


Languages:


English, Arabic, Urdu, Hindi. 
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