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Personal Data

Date of Birth:28/06/1982

Age             :  28
Gender       :  Male

Nationality  :  Indian

Religion      :  Islam

Languages Known

· English

· Tamil 

· Hindi

· French

Marital Status:  Married
Visa Status :   Employment Visa.

Visa Expiry  :  06/04/2011


	CAREER OBJECTIVE
To be an eminent & professional personality in an industry and utilize my skills & abilities that offers professional growth while being resourceful, innovative, and flexible and to confront challenges in a competitive environment.
EDUCATIONAL QUALIFICATION
· B.com (Commerce) at Mohamed Sathak College of Arts & Science, Chennai University. India. (2001-2004)

· MBA (Finance) at Mohamed Sathak College of Arts & Science, Chennai University. India. (2004-2006)

AREAS OF INTEREST
· Accounts Assistant.
EXPERIENCE  : 2 yrs 6 months
Organization    :
Emirates Flight Catering Co 
Designation      : Assistant Accountant

Period               : Presently working, since March 2009
Organization    :  S.S Lootah Real Estate, Dubai.
Designation      :  Junior   Accountant                                    

Period               :  1st February ‘08 to 16th  February ‘09
JOB RESPONSIBILITIES IN EMIRATES FLIGHT CATERING CO LLC.
Area  :  Invoicing & Billing  
· Checking and analysis of sales order based on Delivery Order on daily basis. 
· Preparation of summary of sales invoices.

· Processing of invoices within time.
· Filling and recording system to ensure easy traceability and recovery of documents whenever required by department wise.

· Daily checking stock handling chart which the sales has been made for dry store items.
· Preparation of monthly statement of accounts.
· Preparation of debit note and credit note.




Costing: 

· Preparation of cost for complementary items for F&B outlets.

· Stock checking in various outlets by monthly.
JOB RESPONSIBILITIES IN S.S LOOTAH CO L.L.C

Division: Real Estate

· Able to Handle Account's Payable Transactions for Suppliers

· Preparing & submitting Telephone Bills for the Staff.

· Preparation of Tenancy Contract Agreement and Follow – up For Payment.

· Able to Handle Receivables from Customer.

· Able to Handle Petty Cash Book.

· Dealing with Customer For Increasing Rent.
OTHER SKILLS & EXTRA CURRICULAR ACTIVITIES 


· Basic computer skills-MS. Word, Excel, Power point.

· I.E.LTS (International English Language Test) scored 6.0/9

· Tally 9.0

· Internet surfing knowledge.

· GP (Great Plain).

· ERP (People Soft)

· Chess Competition – Winner in Inter College Tournament.
DECLARATION 

I hereby declare that the information furnished above is factual and correct to the best of my 

