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OBJECTIVE: 

To be employed in any related position that will be effectively utilize the acquired experience and commitment to my field of Excellence.

SUMMARY OF QUALIFICATIONS:
· Proficient with MS Excel, MS PowerPoint, MS Word, and Web Browsing.  
· Experienced with E-mail, World Wide Web and Internet

· Knowledge in X-ray & Laboratory Technology and other related jobs.

· Excellent Skills in Communication and Collaboration.
· Trustworthy, Hardworking , Resourceful and Dependable.
WORKING EXPERIENCE

 ACCOUNTANT 

 Bin Moosa Group of Pharmacy

 Fujairah,U.A.E                                                         
 P.O Box 1559 
 December 19,2007 to Present                        

· Posting journal entry.

· Posting General ledger.

· Posting trial balance.

· Bank reconciliation.

· Recording and Preparing Schedules for Accounting Transactions.

· Preparing Payroll.

ACCOUNTING CLERK
Marzon Bookkeeping Services

3/F Blk 6 Lot 2 San Damian St.

Delpan Tondo Manila

May 2006 to November 2007 
· Maintaining good Relationship among External and Internal.

· Implementing the rules and Regulation given the company.

· Preparing Financial Statements

· Recording and Preparing Schedules for Accounting Transactions.

· Preparing Payroll and Commuting the VAT and Percentage Tax.

· Keeping the Records and other related Office works.

 MARKETING DIRECTOR

 Medisense Laboratoty Center

 Batangas City
 February 2004 to May 2005

MANAGEMENT TRAINEE

Pizza Hut and Popeyes Restaurant 

Jeddah Kingdom of Saudi Arabia

October 9, 2001 to January 3, 2004

ACCOUNTING CLERK / WORKING STUDENT

University of the Visayas


Colon St. Cebu City

April 30, 1996 to May 27, 2000
EDUCATIONAL ATTAINMENT:
COLLEGE
:
UNIVERSITY OF THE VISAYAS  

Colon St. Cebu City

Bachelor of Science in Business Administration Major in        





Management Accounting


          





Year Graduated
:
May 27, 2000

SECONDARY
:           Hilongos National Vocational School
    

    
            Hilongos Leyte
Year Graduated
:           March 29, 1996
ELEMENTARY
:           Baas Elementary School
   

                        Bo. Baas , Hilongos Leyte

Year Graduated
: 
March 1990        

SEMINARS AND TRAINING ATTENDED:

CATHOLIC LIFE THE SPIRIT SIMINARS    : Ascension Hill Lagro, Novaliches 

           Quezon City





   

           (July 03 – 04 , 2004)

 SELF AWARENESS SIMINAR

         : University of the Visayas 






 
           (Sept 25 -26 1999)

PERSONALITY DEVELOPMENT SEMINAR      :  University of the Visayas







            (July 23-24 2000)








 
PERSONAL DATA:
Date of Birth

:
March 28, 1976
Place of Birth

:
Hilongos Leyte
Age


:
32 years of age
Sex


:
Male
Civil Status

:
Single
Religion

:
Roman Catholic

Nationality

:
Filipino
Height


:
5 ft 6 inches
Weight


:
120 lbs. 
 (Speak and Write) 

I hereby certify that all of the information stated above is true and correct to the best of my knowledge and belief. (character references can presented when needed).
