[image: image1.png]


CURRICULUM VITAE
Mohamed
Mohamed.87718@2freemail.com                                  




OBJECTIVE:
To seek a suitable position in your organization which will enable me to use my talents, creativity and ability to the maximum, and contribute to the growth of organization as well as myself.
WORKING EXPERIENCE
-
6 Years in Gulf
Worked as an Accounts Assistant cum Computer Operator
at Al Manee Trdg. & Ind. Corp., Saudi Arabia(K. S. A.)From 2002 to 2006
Reporting to Finance Manager

Job Responsibilities

· Petty cash Handling

· Preparing Quotations 
· Preparing Invoices
· Verifying Cash and other Payment vouchers.
· Preparing Receipt Vouchers
· Preparing Cheques 
· Reconciliation of Bank Accounts

· Day to day banking activities
· Preparing MIS reports : 


Staff, Supplier and Customer wise reports
Worked as a Sales Support Co-ordinator

at BARCLAYS Bank, Dubai, U. A. E.

From December-2007 To January-2009.

Worked as a Computer Operator cum Accountant
at Kwality Exports, Chennai, India
From February 15, 1999 to April 10,2001

Job Responsibilities

· Preparing Invoice & Packing list
· Monitoring Issued & received Post Dated Cheques

· Posting Debtors & Creditors invoices in the Accounting Package.

· Filing supplier and customer Bills
EDUCATIONAL QUALIFICATION

B. Com (Bachelor Degree in Commerce)

Bharathidasan University, India

COMPUTER QUALIFICATION
APPLICATION


:
Windows XP & NT

PACKAGES



:
FOXPRO & MS-OFFICE

ACCOUNTING PACKAGES
:
TALLY & PEACHTREE
PERSONAL DATA

Date of Birth



:
July 14, 1978

Nationality



:
Indian

Marital status



:
Married

Languages Known


:
English, Hindi, Malayalam, Tamil & 






Arabic

