	LINEESH 
	

	OBJECTIVE
	
	

	Seeking a challenging position in a growth oriented organization.
	
	

	EDUCATION
	
	Skills

· Accounting Knowledge

· Management Background

· Export & Import Practices

· Administrative Skills

· MS-Excel

· MS-Word

· MS-PowerPoint

· Windows 

· Well versed with ERP systems

· Soft Skills

· Quick Adaptability

· Efficient Communication both written and verbal.

· Experienced in Multi-cultural environment.

· Ability to get things done through others

· Committed to the profession

Personal Details

· DOB    : 04th  Jan 1983

· Gender : Male

· Marital Status: Married

· Nationality : Indian

· Visa   : Visit Visa
Hobbies

Listening Music, Watching Movies, Playing Cricket, Solving Puzzles

Projects

1. Placement Training, Steel Industry of Forgile Ltd. India 

2. Case Study of MTV Launch - Arabic , As part of MBA

3. Case Study of Suzuki Motors – Motorbike Market Decline, As part of MBA



	Master of Business Administrations (MBA- Finance)
2008 - 2010

Institute of Chartered Financial Analyst, Hyderabad, India (62%)
Studies focused on - Financial Analysis-Advanced Accounting-Management Accounting-Strategic Management-Business Ethics. 

Bachelor of Business Administration (B.B.A)                   2000 - 2003
University of Calicut, Kerala, India (72%)
Studies focused on - Business Management-Human Resources, Accounting-Management Accounting-Statistics-Financial Analysis-Business Communication-Quantitative Techniques, 

Diploma in Financial Accounting
                                  2002 - 2003

University of Bangalore, Bangalore, India (92%)
 Studies focused on - computerized Financial Accounting


	
	

	WORK EXPERIENCES
	
	

	Profile- 1.

Pvt. Hospital, Sharjah, UAE.                      Feb 2008 – Mar 2012
Designation : Accountant  
                              
Duties and Responsibilities:-
· Expertise in ORACLE for the all the modules such as Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules

· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials.

· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement

· Expertise in managing the Fund Management

· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Strong in interaction with Auditors for Finalization of Accounts

· Experienced in preparation of monthly Bank Reconciliation statement 

· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management

· Well versed in preparation of department wise Monthly Collection Report.

· Expertise in reconciliation of receivable & payables with their respective statements

· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 

· Expertise in Preparation of monthly schedules

· Supervising and Coordinating subordinates to ensure in smooth accounting.

· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Enhanced the credibility of finance function by generating accurate and timely MIS Reports

· Diplomatic and Excellent in Public Relation and Office Administration

· Strong in adopt new analytical approaches, tools & environment.


	
	

	
	
	

	Profile- 2
Bajaj Allianz Life Insurance Co. Ltd., Kerala, India        2006 - 2007

Desigantion: - Operations Executive

Duties and Responsibilities:-
· Directly reporting to Branch Manager 

· Handled the payroll section, maintain and update all records of employee attendance, leave salary, settlement dues etc. Responsible for recruitment, selection, presentation and orientation for new employees. Preparation of offers and letter of appointments based upon analysis of various factors involved in the market. Creation and implementation of new strategic plan to find the satisfaction of employees. Support management in the development and execution of the applicable recruitment plan.


Profile -3




Carlsberg Company Ltd., Limasol, Cyprus, EU               2003 - 2006

Designation:-Marketing Assistant 
Duties and Responsibilities:-
· Directly reporting to Marketing Manager 

· Taking orders from the customers and arrange for the delivery in time. Negotiate with the customers for the bulk orders. Market the products in the specified area. Reach the promotional programs of the company to the customers.
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