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CURRICULUM VITAE

Mohammed

Mohammed.90791@2freemail.com 
 

Career Objective:

Seeking a responsible position in the field of Accounts, software and health insurance where I can utilize my experience to the benefit of the organization and have an excellent career prospect & to learn adapt, contribute & meet my responsibilities as a challenge.

Strength & Appraisal:
· Concise time management & ability to meet deadlines.

· Grasp new skills within short period of time.

· Sense of responsibility and ability to perform under pressure.

· Capable of working in Group as well as independently.

· Well versed with International Accounting & Auditing Standards.

· Capable of handling Accounting Records of Large Institutions.

Scholastic Record:

Master of Commerce (1998 attested in India & U.A.E) Subjects includes Cost Accounts, Management accounts, marketing, income tax & Q.T from Osmania University, Hyderabad.

Computer Knowledge:
· Operating System

:  
Dos, Ms Windows 9x, 2000 & Xp

· Packages


:
Ms Office 97

· Web designing application
:
Html, Uml, Xml

· Accounting Software

:
Peachtree, tally 7.2, Foucs, Ex-Ngn, Dac-easy, 

Comrade 7.2 and customized software.

· Oracle Financial 11i:

· General Ledger:

General ledger setup, Accounting Flexi field Design-Set of Books, General Ledger Reporting, Standard Reports (FSG), Interfaces in General Ledger Module.

· Oracle Payables:
Integration with other modules (GL, PO etc),Supplier Management, Invoices – Simple invoice, Approving an invoice, Expenses Reports, Interfaces in Payables, Payables Data model.

· Oracle Receivables:
Relationship with other modules, Customer setup, Transactions setup, Transaction

Standard Reports in Receivables, Interfaces in Receivables,AR Data model.

· Cash Management:
Relationship with other modules – AR/AP,Reconciliation Bank statement – Manual.
· Oracle  Assets:
Key and Descriptive flex fields in Oracle Assets, Assets categories & addition, Depreciation, Retirement, Assets Data Model, Interfaces in Assets, Customization.

· Oracle Inventory:
Item Registration, Check GOH

· Database Design

:
Sql Server 7.0



· Software programming
:
Java, C++, CGI and Advance Java.

· Hardware


:
Assembling, installation and trouble-shooting.

· Typing
 speed


:
70 wpm
WORK EXPERIENCE:
Chief Accountant cum Insurance Manager– W Wilson Group of Companies 

W Wilson Specialized Hospital –Sharjah (December 2008 to Present)

Profile of the Company: A well-established Health Care organization in the heart of Sharjah offering outstanding and personalized health care services for ENT, Gynecology, Orthopedic, Urology,Paediatrician, Cardiology, General surgeries and pathology which includes  most demanded  day care surgeries of concerned specialties.
Myson Telecom Systems-Abu Dhabi

Trans Island Trading Agencies in   Sharjah UAE 
Responsibilities:

· Reporting to Vice Chairman Daily Bank Balance Position and Cash Flow Projection.
· Follow up of PDC’s issued and PDC’s received to reconcile Bank Statement.
· Updating Income and Expenditure Account.

· Supervising the preparation and payment of commission to Doctors over consultation, Lab Investigation and Surgeries.
· Supervision and follow up for receipt from Insurance Companies/Telecom Companies.

· Preparing financing application for short term and long term loan along with other documentation required by bank, Statutory or otherwise.

· Dealing /Co-ordinating with banks in arranging working capital finance and documentation.
· Preparation, monitoring and control of annual budgets and forecasts.  

· Supervision of Conduct for external Audit and finalization of Accounts.
· Preparation of Monthly/ Annual accounts for banks and External Audit.  
· Preparation of claim form and statement of account around 25 insurance companies
· Making monthly settlements of Accounts, and proper follow up of the pending payments.
· Making contracts with new Insurance companies & TPA’s
· Follow up the daily influx of approvals.
· Attending different training programs, workshops   and seminars to upgrade with the working of different Insurance companies.

· Viewing claim justifications exclusive policy requirements.
Dubai Royal Trading Co. LLC, Sharjah – U.A.E From Dec 2004 to July 2008.
Profile of the Company: A well established organization in Automobile and General Trading, import & export of Vehicles, Engines, Half cut, Nose cut and other spare parts.

Position: Cost and Management Accountant
Responsibilities:

· Preparation of Daily Cash Statement and reconciliation of bank statements
· Preparation of Export Documents. L/C, TT (Final Invoice, Packing list, Bill of Lading and Certificate of origin) and follow up with appropriate terms.
· Handling L.T.R (Loan on Trust Receipts) and other facilities with bank.

· Maintaining the general receivables and payables & control over the stock, overall controlling of purchases, sales and stores.

· Preparation of receipt, payment and journal vouchers.

· Costing for the import purchases and manufacturing goods

· Handling inventory of more than 3000 varieties of items.

· Maintaining the General Ledger (MIS Report) and Trial Balance.

· Preparation of Financial Statements (Branch A/c, Manufacturing A/c, Trading and Profit & Loss A/c and Balance Sheet).

· Preparation of month end entries such as depreciation on fixed assets, accrued expense, prepaid expense.

· Preparation of Provision for employees End of service benefits.

· Liaison with Banks, Insurance Company, Shipping Company and auditors to finalize the final accounts.

· Preparation of reply to internal auditors report and coordinating with external auditors.

INTEREST AND ACTIVITIES:

· Research on Islamic Modes of Financing, Trade and Islamic banking

· Research and Case study analysis on various Management issues on worldwide basis of different Industry sectors
PAGE  

