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JOBY
JOBY.91327@2freemail.com  

Looking for an assignment in Finance or Accounts where I can explore my capabilities, attitude for the betterment of the organization and myself.

Career Progression

· Nearly 8 years’ experience in Dubai and 4 years experience in India in areas of Accounts, Finance, Audit, Taxation, Budgeting & MIS Reporting. 
· Strong analytical & organizational abilities with adeptness in formulating accounting systems, preparing accounting records and financial statements.

· Experience in preparation and analysis of monthly financials, quarterly reports, Final accounts,`
· Experience in the Accounting packages –JD Edwards, Navision, Tally, Oracle, etc..

· Experience in the field of Fund Management, Banking Documentation, Asset Management, etc.
· Possess significant leadership experience and support to co-workers which results in better performance and enhanced system for high performance of the team.
· Adept at implementing financial procedures, maintaining & finalizing accounts with in the time frame as per the statutory requirements.

Professional experience
May 2010 to Till Date

: Global Distribution, Dubai, UAE 

Finance & Accounts
· Preparation and analysis of cash flow and MIS Reports on daily basis and provide feedback to the management 
·  Monitoring the Credit Facilities – over Draft, TR, Factoring, Invoice Discounting, Import LC – and timely action.
· Banking Documentation relating to Trust receipts Factoring of invoices, invoice discounting, Letters for Telegraphic Transfers, Internal Transfers, Processing Salary Payments,. Etc
· Liaison with bankers and ensure the transfers and transaction are happened as per the company requirements. 
· Processing supplier invoices, Posting payments, Posting of GL Entries, monitoring the collection and posting the receipts, etc
· Monitoring Receivables and Payable Accounts to ensure efficient utilization and timely availability of funds, preparation and consolidation of budgets.
· Maintaining Books of Accounts, Preparing Schedules, Assisting the management in conducting and completing the Audit in the time frame  
May 2006 to Apr 2010

: Lals Group, Dubai, UAE 

Accounts
· MIS reporting – preparation and analysis monthly reports of leasing divisions, Associate companies, brands wise and  outlet wise and analyzing the variance with the budgeted figures.

· Finalization of Accounts- Assisting in finalizing the accounts and preparing the schedules in Group level reporting to the management.
· New Projects & Renovation of existing projects – forecasting capital expenditure, processing payments, variation from the projected cost. 
· Asset Management- including costing, capitalization/ additions, disposals, transfers, depreciation, etc.

· Accounts Payables & Accounts Receivable –monitoring the overdue accounts of  customers and vendors,  entries belongs to advance payments, ensuring the timely closing of the accounts
· General Accounting- Scrutiny of GL accounts, bank entries, statement entries, inter company accounts , reconciliation the books of accounts, etc
· Assisting the team- Assisting the entire team in junior and senior level and divisions and departments in achieving the goals of the company in the time frame. 
Finance
· Preparing and submitting various MIS reports to provide a feedback to the management on financial performance.

· Preparation & analysis of cash flow & fund flow statements for monitoring the flow of working capital.

· Collection  of Sales & Banking data, analysis with the budgeted figures and making the variance   

· Monitoring the credit facility –Over Draft, Short Term Loan, Mid Tern Loan, Letter of Credit, Trust Receipt… etc.

· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring compliance with regulatory accounting standards.

· Banking Documentation relating to Import clearing, loans, accounts opening, Salary transfer, telegraphic transfers, internal transfers,

· Monitoring the internal authenticity of documents, papers, cheques,. etc. going from the department.

· Liaison with bankers, divisional, departmental persons and solving the issues  

Feb 2004 to Apr 2006 

: K.Daniel’s Projects (I) Pvt Ltd, Mumbai, Maharashtra 
Designation 


: Accountant

· Maintaining Books Of Accounts up to finalization 
· Preparation of invoices, Payrolls, Salary Disbursements ,

· Maintaining records as per CLR Acts, PF & ESIS Acts,

· Bank Reconciliation, Book Debts, Petty Cash,

· Assisting in Preparation & filing of IT, TDS, PT, etc

· PF, ESIC, Insurance related works of Employees
· Handling of petty cash for salary disbursements and normal expenses.
Jan 2003 to Jan 2004

: Jotsinghani & Co (Chartered Accounts), Mumbai, Maharashtra 


Designation 


: Articled Clerk 

Mar 2001 to Dec 2002

: Rajkumar & Co (Chartered Accounts), Aluvay, kerala  
Designation 


: Articled Clerk 

· Passing of GL Entries in the System as well as Manual and keeping proper records.
· Checking of Vouchers, Documents, Ledger Scrutiny 

· Assisting in finalization of Accounts, Taxation works belongs to Companies, firms, individuals, 
· Assisting in Audit of Companies, Firms, Punchayaths, educational Institutes, trusts, charitable institutes Banks,.etc 
· Preparation of varies MIS 

Computer Skills

· JD Edwards One World Solution (ERP)

· Navision 3.7 (ERP from Microsoft)
· Tally ERP 9, Oracle 
· Diploma in Computer Application-Excel, Word, Power point

· Internet and Networking.
Educational Qualification

	Course
	Name OF University
	Year
	Grade

	CMA ( Certified Manage- ment Accountant )
	Institute Of Management Accountants –U S A
	
	Appearing

	PE-II

 ( Inter CA)
	Institute Of Chartered Accounts 

Of India
	2008
	Appeared

	B.com ( Cost Accounting)
	Mahatma Gandhi, Kerala
	2000
	55%

	Pre- degree
	Mahatma Gandhi, Kerala


	1997
	55%


Personal Details

Date Of Birth


: 23rd Mar 1980

Sex



: Male 

Nationality


: Indian

Languages Known

: English, Hindi, and Malayalam
�





Core Competencies: 





Financial planning & Management 


Financial Accounts & MIS Reporting


Cash Flow & Fund Flow


Banking Documentation


Budgetary control 


Costing


Petty Cash Management 


Fund Management Coordination


Asset Management


JD Edwards 


Navision, Tally 


 








