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CURRICULUM VITAE
TIMOTHY 
TIMOTHY.92759@2freemail.com   

Personal Details:

Place of Birth

:  Kiambu
Nationality

:  Kenyan

Visa


:  Visit Visa
Expiry Date

:   27th February 2009          
Career Objective:
I am seeking a career in a reputable company to obtain a challenging and rewarding career in opportunity to utilize my professional and interpersonal skills achieved through work experience training and education.  
PROFESSIONAL QUALIFICATION/TRAINED AND SKILLED
· Training of trainers
· Office Automation
· Operating System Course
· Teller and Cashier Course
· Banking Operation Course
· Customer Care Services

· Developing Management Skills Seminar

Work   Experience: Family Bank Limited (Kenya) -- 10 years
Date


: Jan 2006- Dec 2008
Organization

: Family Bank Limited of Kenya

Company profile
: Global financial and accounting organization. (Kenya)
Position

: Assistant Business Development Manager.  
Responsibilities:
· Managing a portfolio retail customers and their banking needs 

· Assisting corporate division in head office and handling corporate customers

· In charge of cash management and treasury in the branch

· Branch internal auditor/accountant

· Documentation of bills, letters of credit and guarantees

· In charge of ATM operations

· Repatriation of currency

Date


: Jan 2004– Dec 2005
Position

:  Branch Supervisor
Responsibilities:
· Supervising of staff relations in the branch

· Overall in charge of branch operations

· Chief custodian for all banks’ assets

· Supervising all cash transactions

· Signatory for inter-branch fund transfers

Date


: Jan 2002– Dec 2003

Position

: Bank teller/Cashier
Responsibilities:

· Dealing in front office cash transactions

· Record cash transactions in the branch system

· Balance cash dealings with the branch daily report

· Assist in cash repatriation counts

Date


: Jan 2000– Dec 2001
Position

: System Administration
Responsibilities:

· Accounts opening for our bank clients

· Balancing of daily transactions in system

· Posting of all back office transactions

Date


: Jan 1998– Dec 1999
Position

: Customer Care Service

Responsibilities:

· Answering customers queries

· Filling in customers accounts opening mandates

· Floor management 

EDUCATION BACKGROUND:

· Certified Public Accountant (C.P.A) section 1, 2, 3 and 4.

· Diploma In Business Administration Level 1 and 2

· Computer Ms-office

· Kenya Accountant Technician Certificate Level 1 and 2

· O-level Certificate

Inter Personal Skills:

· Proven ability to assume challenging roles, perform in highly visible positions work under pressure to meet deadlines and produce strong sustainable results

· Aggressive and energetic self–starter

· Effective working both independently and in a team

· Consistent success in surpassing productivity and performance objectives

· Excellent Communication & Influencing Skills

Hobbies: 

· Traveling
· Avid Reader

· Listening to music

References:
 Available upon request.
