Zaher
Zaher.94303@2freemail.com 

Objective: To obtain a challenging position in Legal Administration with an international reputed organization, where I can utilize my knowledge and professional experience contributing the mutual development & growth of an organization and myself.

Educational Qualification: 
· License Degree in Law - Arab Beirut University - 1999

· License Degree in Law - Aleppo University - 2001

· Diploma in Accounting - Cultural Aleppo Center - 2000
· Pursuing Post graduate degree in Private Law from Aleppo University
Computer Knowledge:

· Diploma in Computer Applications - Tishreen University – 1998

· Very well versed in Ms-Word, Ms-Excel, Ms-Power point & Ms-Access

· Good Knowledge of internet applications and experienced in working on network environment. 

· High speed & accurate audio typing (English & Arabic) 65 w/ m. 

Professional Experience:

· 2000 - 2003  M/S. MADLAJEE ADVOCATES
      ASSOCIATE ADVOCATE
Professional Expertise:

· Expertise in commercial, civil, labour, and property cases, with practical experience in the legal procedures followed in front of the courts.  

· Advice the clients to take legal actions in accordance with the legal situation of the issue, and bringing the claim into the in charge court division.

· Preparing Memorandum of Association, Power of Attorneys, legal notice.

· Preparing and maintaining the documentation for all legal cases with good understanding of litigation procedures.
· Receive notice concerning cases from the courts and other governmental departments.

· Carrying out an extensive scientific research on legal matters and maintaining up to date information on binding precedents.
· Receiving notice of judgments and bringing them to the appeal court if needed.  

· Following the execution of the final judgments in front of the execution division to finalize the case. 
· Drafting & Preparing Contracts on Leasing, Sale, Commercial and other legal contracts. 
· 2004 - To date M/S. PARIS GROUP  / UAE
 LEGAL ASSISTANT
Professional Expertise:

· Review, draft, and negotiate legal documentation in relation to all aspects of the business. 

· Preparing legal formulation to administrative instructions and decisions setup by the management.

· To keep up to date information ensuring effective implementation & follow-up of international as well as local law procedures.

· Provide high level support to the management and other staffs in carrying out day to day administrative & legal procedures.

· Represent the company in the UAE labor department on all matters related to the labor disputes.

· Monitor and liaise with lawyers who are representing the company and act as an essential point in the company for all legal issues 

· Coordinating with various landlords & malls on matters related to the leasing. 

· Coordinate with the Finance, H.R. and Administration Departments ensuring effective follow-up of the procedures as set by the management.

· Arrange the translation of all legal and leasing documentations from English to Arabic and vice versa.

· Follow-up with the government departments like Economic Development Dept, Notary Public, Municipality, Embassies, Chamber of Commerce on matters related to tenancy contracts, , Legal attestation of various documents, etc. 
Personal Strengths & Hobbies:

A goal oriented professional with a pleasant nature experienced in dealing with varied clients and personalities; Possess a very good knowledge in Islamic Law and eCommerce with sufficient research on the subjects; Ability to maintain a cheerful attitude even under stressful atmosphere; Keenly interested in reading business and IT magazines, Driving & NET browsing.
License & Accreditations:  Possess valid U.A.E. driving license.

Personal Details: Date of Birth: 1976



         Nationality:    Syrian

                                 M Status:         Single

References: Readily available upon requirement.
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