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Personal Profile:
Date of Birth:


29th June 1985
Nationality:


Pakistani

Marital Status:


Single
Career Objective:

 I would like to pursue a dynamic career pertaining to the professional field in an achievement oriented organization, which commits itself to grow and provide learning opportunities

Education:

	Degree
	Major Subjects
	Institute
	CGPA/ Division

	Master of Business Administration (MBA)
	Banking & Finance
	BUITEMS Quetta Pakistan
	3.73 CGPA

	Master of Arts 
	International Relations
	University of Baluchistan Pakistan 
	2nd 

	Bachelor of Arts
	Economics & Sociology 
	University of Baluchistan

Pakistan
	2nd

	Diploma of Associate Engineer
	Electrical
	BISE Board Quetta Pakistan
	1st

	Matriculation
	Science Subjects
	BISE Board Quetta Pakistan
	1st


Working Experience:
· I Worked in Sanitation Society Quetta Pakistan Non Governmental Organization NGO as “Accounts Officer” From 21st of June, 2011 to 30th of November 2012 

 I Performed Following Job responsibilities in WESS

Monitor the financial system in order to ensure that the Organization’s finances are maintained in an accurate and timely manner

Main Activities
·  Assist with preparation of the budget

·  Implement financial policies and procedures

·  Establish and maintain cash controls

·  Establish, maintain and reconcile the general ledger

·  Prepare and reconcile bank statements

·  Ensure data is entered into the system

·  Issue cheques for all accounts due

·  Prepare balance sheet

·  Prepare monthly financial statements

·  Prepare quarterly reports and report on variances

·  Assist with the annual audit
· Maintain financial files and records

· Maintain Project Advances and Its Liquidation 

· Maintain Petty Cash and Office cash on Monthly Liquidation bases

· Ensure transactions are properly recorded and entered into the computerized accounting software QuickBooks
· Worked as “Accounts Officer” In TELECARD PVT Limited a Telecommunication service provider company from 17th Of January 2005 to 31st December 2007 in its Quetta Office
· Six weeks Internship at State Bank of Pakistan Karachi in February 2009  during the internship I had completed the project titled “Regional comparative practices to enhance work remittances”
· Six weeks internship at Quetta Serena Hotel Leading Hotel in Quetta City Pakistan in its Finance & Accounts Section in August 2009 during my Internship I performed cost controlling and Recevible Recovery assigned to me

Computer Skills & Short Courses:
· Advance Diploma in Information Technology (ADIT
· Assembling & Installation
· Having Good command on these Accounting Software Quick Book, Peachtree, Tally 
· Ms Office [Excel, Word, PowerPoint, Access and Outlook
· Management Information System (MIS) Developed by NRSP
Trainings, Seminars & other Participations
· Participation in a day seminar on "Role of Youth in Drugs Control" at BUITEMS. Quetta, June 24, 2009
· Participate in one Month IT awareness course organized by BUITEMS Quetta From 8th August 2005 to 6th September 2005
· Attended 3 days training on “Loan Portfolio Management & Art of Client Appraisal” Conducted by Sindh Microfinance Network at SAFWCO HID CENTRE, Hyderabad on 19 to 21 June 2010

Areas of Interest:

· Financial Management & Administration, Accounting, Economics, Marketing

Languages:
· English (read. write. speaking)

· Urdu     (read. write. speaking)
