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POST APPLIED :   Finance Manager / Internal  Auditor.  

OBJECTIVE

Associating with Professional Organisation to have good Career Growth and to work in the Challenging Areas 
EDUCATIONAL QUALIFICATIONS

Bachelor’s Degree from University of Kerala, India
PROFESSIONAL QUALIFICATION
· C.A (Inter) with Accounts and Audit as majors
COMPUTER AWARENESS

· Proficiency in Microsoft Windows  Word & Excel

· Working experience in Accounting Package Quick Books

· Working experience in ERP

· Working experience in ASWAQ Accounting Package
· Working experience I Travel accounting package ‘e-travel’

WORK EXPERIENCE AND EXPOSURES

· 16  Years of Experience (both in accounting and auditing) 

· 9 Years in Senior level functioning

1
Leading Company
      Working as Finance Manager since February 2007

 Over all supervision of Finance and accounting functions which include but not limited to

* Make sure that the accounts are kept in accordance with the company policies and procedures

* Development of Financial and Accounting policies, and procedures 

* Evaluation of the existing internal controls and introduction of the required controlling measures

* Timely and accurate preparation and submission of periodical financial statements and reports to top management

* Variance analysis and investigation

* Monitoring the expenditure in relation to business operation and budget provisions

* Annual budgeting
2
M/S ALJOUF MINERAL WATER BOTTLING FACTORY (HILWA WATER )

         (September 2004 to December 2006)
Worked as FINANCE MANAGER 
Aljouf Mineral Water Bottling Factory produces and distributes  potable mineral water all over Saudi Arabia , Qatar , Kuwait , Jordan and Syria and having branches in Riyadh, Dammam , Jeddah  and Tabuk.
Job Responsibilities

  Overall supervision of all financial and costing activities which generally include,
· Budget preparation

· Feasibility Study
· Internal Audit

· Introduction of adequate internal control measures

· Preparation of  Financial Reports and analysis
· Liaison with  external auditors
3
M/s SAMAMA TELECOMMUNICATION &TECHNOLOGY, Riyadh
          (From April ' 2001 to Aug 2004)

Worked as FINANCIAL CONTROLLER 
Nature of business of Samama Telecom is installation and maintenance of cable net working. Major business deals are with S T C, Ministry of Interior, Saudi Customs, and Dallah Baraka Group.  

DUTIES AND RESPONSIBILITIES
· Overall supervision of Finance Department

· Deal's with Bank and Insurance Co

· Preparation of Monthly management reports

· Liaison with Auditors 

· Preparation of  Budgets

4
M/s SAUDI OPERATION AND MAINTENANCE COMPANY, Riyadh

        (From August '1996 to February '2001)

Worked as PROJECT ACCOUNTANT. Work profile primarily involved in Jubail Project. Jubail Project is responsible for the upkeep and maintenance of Jubail Municipality.

DUTIES AND RESPONSIBILITIES
· Daily  Payment and receipts

· Maintenance of Vehicle running expense

· Dealing with Banks and Municipality

· Preparation of Time Sheet

·  Preparation of Pay Slip

· Preparation of Monthly Accounts

· Reports to Head Office.

5
M/s VARMA & VARMA CHARTERED ACCOUNTANTS, Trivandrum India

          (From June ' 95 to July '96)

Worked as SENIOR AUDITOR. 

DUTIES AND RESPONSIBILITIES
· Audit in charge of the internal audit of Kerala State Tourism Development Corporation, which includes star hotels and tourist resorts.

· Audit in Charge of the statutory audit of Food Corporation of India, Regional Office, and Trivandrum.

· Audit in Charge of the audit of various welfare fund schemes of Government of Kerala.

6
M/S Varadarajan and Associates, Chartered Accountants, Cochin India

          (From 1993 to 1995 March)

Worked as an audit assistant 

The main assignment during my tenure with Varadarajan and Associates was the Concurrent Audit of Syndicate Bank, a leading bank in Indian for 2 years.

PERSONAL DETAILS
Marital Status 

: Married


Nationality


: Indian


Iqama Status


: Transferable







