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Career Objective
Bottom of Form

To be an Apt person in Accounting or Auditing position with an International World Wide Company to execute the assignments with high proficiency and efficiency in contributing the profitability of the company by regularizing, implementing & controlling the activities of accounting department in minimizing the cost of operation/expenses and standardizing the key measures to increase the profitability by providing Right Reports At Right Time to the Management for taking Right Decision to achieve the Goal of the company.
Professional Experience
 
 
Date

From

 6/2003

To

 In Progress

Country

 United Arab Emirates

Employed with

 Elaj Medical Center
Sector
 Health Care & Pharma

Industry

 Pharmaceuticals

Job Function

 Chief Accountant 
Level in Organization

 Middle Management Level

Brief  Job
Description 
  My responsibilities : 

 - Reporting to the Regional Finance Manager 
 - Monitoring & Controlling the activities of accounts department.
 - Verification on monthly Bank Reconciliation.

 - Verification & approval on the daily income / Expenses voucher prepared by     accountants.
 - Verification and approval on the daily General voucher.

 - Verification and approval  the monthly payroll process
 - Handling of Payable management – with ageing analysis
 - Handling of Receivable management – with ageing analysis
 - Preparing Trial balance, Financial accounts and monthly MIS Reports .

 - Liaisoning with Auditors/Bankers & Govt.Authorities
 
Date
From
 10/2002

To
 5/2003
Country

 Egypt

Employed with

 Tropicana Grand Oasis Resort

Sector

 Tourism & Entertainment

Industry

 Hotels

Job Function

 Assistant Executive Manager
Level in Organization

 General Management Level

Brief  Job

Description 

 My responsibilities as an Assistant Executive Manager :

 - Reporting to Executive-Manager daily report about case of the work in the three sub                                                                                                                                  DDepartment (Housekeeping-Uniform-Laundry). 
 - Managing & Controlling the workers by scheduling their tasks in an organized manner. 
 - Solving the problems in the hotel, and ensuring the utmost satisfaction of the guests in   all branches. 

 - Defining the daily, weekly and monthly tasks table for all the employees. 
 - Defining the daily, weekly and monthly Duty table for all the employees. 
 - Defining the vacations table for all employees (180). 
 - Recruit & Train the new staff, and prepare them to join the team. 

 - Train & develop the old staff and evaluation them every period. 
Date

From

 9/2000

To

 9/2002

Country

 Egypt

Employed with

 ALBorg Laboratory

Sector

 Health Care & Pharma

Industry
 Laboratories & Research

Job Function

 Credit & Accts. Receivable

Level in Organization

 Supervisory level

Brief  Job
Description 
My responsibilities :
 - Accounting, Monitoring & Reviewing of all revenue (cash- credit)

 - Receivable Management on Customers (more than 200 customers) 
 - Bank Reconciliation periodically
 - Prepare the request of bills and invoices of all customers. 
 - Collection Checkup & follow up with respective departments 
 - The daily income voucher .
Date

From

 6/1999

To

 8/2000

Country

 Egypt

Employed with

 Soleimania Golf Village

Sector

 Tourism & Entertainment

Industry
Tourism & Entertainment

Job Function

 Credit & Accts. Receivable

Level in Organization
 Supervisory level

Brief  Job

Description 
My responsibilities : 
 - Supervising and accounting the account of all revenue (cash) 
 - Supervising and controlling The account of Branches (more than 5 Branches)
 - Verification on monthly Bank Reconciliation . 
 - Controlling by periodic Check up the collection in all branches. 
 - The daily general  voucher . 
Date

From

 1/1999

To

 5/1999

Country

 Egypt

Employed with

 Orakhan Accounting and Auditing Office

Sector

 Professional Services

Industry

 Audit & Tax

Job Function

 Accountant & Auditor 
Level in Organization

 Senior staff 

Brief  Job Description 

 Working as an Accountant  and Auditor .
Date

From

 9/1998

To

 12/1998

Country

 Egypt

Employed with

 Helnan International Hotels

Sector

 Tourism & Entertainment

Industry

 Hotels

Job Function

 Administration

Level in Organization

 Junior staff / entry level

Brief  Job Description 

Working as data Encoder .
Educational Attainment
Date

Degree

Field

Grade

Institution

Country

1998

Bachelor of  Commerce
Accounting & Audit

Good

Cairo University

Egypt

Languages
Arabic

Fluent

English

Excellent

French
Basic

IT Knowledge
Applications
Bottom of Form

Word 2000
Excel 2000
PowerPoint
Op. Systems
Bottom of Form

Windows NT 
Windows XP
Windows 2000 
Windows 98

Windows 95
Networks
Bottom of Form

Windows Network environment

DBMS
Bottom of Form

SQL

Dev. Tools
Bottom of Form

Visual Basic
HTML/DHTML

Training  Courses 
1-Trianing Course in the American  Hotel and Motel Institute. in Sharm El Seikh Egypt. (Training Employee ) I have two courses from (AHMI) American Hotel and Motel Institute. first level was in training groups and the it was about different style of training , how to train employee, when we train employee, which way will be more suitable for the trainers .
2-Advanced Training Course in the American  Hotel and Motel Institute .in Sharm El Sheikh Egypt. (Training Head Department) this course was about  how to train head department and how to make them determined what they need of training that they will make for their employees  and determined the cost & benefit of training and how to make them evaluate their employee every period .


	Personal Data


	Gender

	Male

	Nationality
	Egyptian

	Year of Birth

	1975

	Marital Status
	Single


	Residing in

	City
Dubai
Country 
United Arab Emirates


	


	Other Information

	Willing to accept offers outside country of residence



