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PERSONAL INFORMATION


Date of Birth:
May 21st 1984


Nationality:

Emirati


Gender:

Female

 



Martial Status:
Single


Languages:

English (Fluent) and Arabic (Moderate)

Objectives
To get a suitable position in outlook to my experience and education which helps me to enhance and fine-tune all my capabilities that make me an asset for the Establishment and society.

PROFILE​​​


IT professional. 

Constant strive and interest to learn about the latest technology; both hardware and software.

Excellent interpersonal skills.

Good communications skills to work with a group or individuals.

Ability to complete tasks or solve problems independently.

Ability to work under pressure.

Effective time management. 
EDUCATION

Dubai Women's College (2005 – 2008) Bachelor in Software Engineering Technology 


Dubai Women's College (2002 – 2005) Higher Diploma in Software Engineering Technology


Al Mawakeb School (2002) High School Diploma

COURSES

Quality Management and Project Management 

IELTS (International English Language Testing System) Band 6.5 
WORK EXPERIENCE
· Burjuman Etoile Group



    April 2011 – Present
· Working in the PURCHASE & SALES  department as Administrative Coordinator 
· Execute item code creation, purchase order entry, back order maintenance, goods receipt entry and label printing.
· Generate shipments upon delivery of goods – system entry, packing list checking, costs distribution, generation of receipt, and barcode label printing. 
· Manage the distribution of the catalogues for few brands. 
Emirates National Bank of Dubai 


Jan 09 – July 09
-
PAL(Programme for Accelerated Learning) Trainee.

National Bank of Umm Al Quwain 

      March 08 – Dec 08
-
Worked in the Operations Clearing Department as operation officer.
Internship

· United Arab Bank (2003): Learnt the fundamentals of 
banking as part of my college duty. 
COMPUTER SKILLS

MS Office (Word, Excel, FrontPage, and Power Point)


Graphic Designing;

-
Adobe Photoshop

-
Adobe Illustrator

-
Macromedia Freehand

-
Corel Draw

-
Quark-Express  


Ability to create movies by using;

-
Swish V2

-
Macromedia Flash MX 


Ability to develop applications by using;

-
Microsoft Visual Basic 6.0

-
Burland Jbuilder 9 Personal 

-
Microsoft Visual Studio.net 2003

Hobbies

Graphic designing, reading, and swimming.

Reference
Available upon request
